THU TUC HANH CHINH THU'C HIEN O CAC CO QUAN PAI DIEN
VIET NAM O NUOC NGOAI

1. Thi tuc cap ban sao trich luc gidy to hd tich tai Co quan dai dién

1.1. Thanh phdn hé so:

* Gidy tor phai xuat trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy ching nhan cin cudc hodc cac gidy to khéac co dan anh va
thong tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri s dung dé ching
minh vé nhan than caa ngudi cd yéu cau cap ban sao trich luc ho tich.

- Gidy to chting minh dang cu trdi tai nudc so tai (néu cd).

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé can cuéc hoic can cude dién ta (néu
nop truc tiép) hoic nop ban chup gidy to nay (néu nép qua hé théng buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) dé chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nuéc ngoai két ndi
véi Co so dir lieu qubc gia vé dan cu.

* Giay to phai nop:

- T khai cap ban sao trich luc ho tich theo mau tai Phy lyc Thong tu s6
04/2024/TT-BTP.

- Vin ban uy quyén (dugc chang thuc) theo quy dinh cta phap luat trong
trudng hop uy quyén thuc hién yéu cau cap ban sao trich luc hé tich. Truong hop
nguoi dugc uy quyen la éng, ba, cha, me, con, v, chong, anh, chi, em rudt cua
ngudi Gy quyén thi vin ban uy quyén khdng phai ching thuc.

1.2. Péi twong thuec hién thi tuc hanh chinh:

CoOng dan Viét Nam da dang ky ho tich tai Co quan dai dién Viét Nam &
nudc ngoai.

1.3. Co quan gidi quyét thai tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nudc ngoai noi cong dan da dang ky ho tich
trudc day.

1.4. Két qud thgc hign thi tuc hanh chinh:

Ban sao trich luc ho tich.

1.5. Médu don, mdu to khai:

T& khai cip ban sao trich luc ho tich theo mau tai Phu luc Théng tu sb
04/2024/TT-BTP ngay 06/6/2024 cia Bo trudng B Tu phap.

1.10. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

*Luuy:



- D6 véi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh thic
tryc tiép:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao dugc cap tir sé6 gbe hoac
ban sao duoc chiing thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
can bo 1anh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da ddi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky nép ban sao c6 ching thuec.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh su c6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau ngudi ding ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban gidy to xuat trinh xéac
nhan da di chiéu véi ban chinh, dé luu ho so.



CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRIiCH LUC HOQ TICH

KINN QUL @) s

Ho, chir dém, tén ngwoi yéu cau:

@

©)

Pé nghi co' quan cAp ban sa0 trich CH ...........coooveveveeeeceeeeeeeece e
cho ngudi c6 tén dudi day:

Ho, chir dém, tén:

Ngay, thang, ndm

sinh:

@

O]



T6i cam doan nhitng noi dung khai trén day la dung su that va chiu trdch nhiém trudc
phap luat vé cam doan cia minh.
Lam tai: .o, , Ngay ...... thang ..... nam
Nguoi yéu cau
(ky va ghi rd ho, chir dém, tén)



Chu thich:

(1) Ghi tén co quan dé nghi thyuc hién viéc cap ban sao Trich luc ho tich.

@ Chi ghi trong trurong hop nguoi ¢ yéu cau dang ky hé tich chuwa cé/khong cung
cap so dinh danh c& nhdn/can cudéc cdng dan/thé céin cuéclchizng minh nhan dan.

Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thirong
trd; neu khong co noi dang ky thuwong tra thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thwong tri va noi dang ky tam tra thi ghi theo roi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cuéc cdng dan/thé can cudc (Vi du: Can cudc
cdng dan sé 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay 20/11/2021).
Trieong hop khdng c6 sé dinh danh cd nhan/can cwéc cong dan/thé cdan cuéc thi ghi
gidy to hop 1 thay thé (hé chiéu, chizng minh nhan dan,...).

) Ghi 13 loai viéc ho tich da dang ky trude ddy, nay dé nghi cap ban sao Trich luc hd
tich.

®) Ghi rd tén co quan da ding ky ho tich trudc day.

Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Pinh, thanh ph Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi.
S& Tu phap tinh Hoa Binh.

®) Trrong hop nguwoi yéu cau khdng cung cdp duwoc thong tin tai muc © thi cung
cap bé sung théng tin khdc dé phuc vu viéc tra citu.

Vi du: Cung cdp thdng tin vé cha, me dé phuc vu viéc cap ban sao Gidy khai sinh;
cung cap théng tin vé vo, chong d@é phuc vu viéc cap bdn sao Trich luc két hon:;...

() Ghi r3 s6 lwong ban sao dé nghi cap.



2. Thii tuc ding ky khai sinh cho tré em sinh ra é nwéc ngoai va co quéc
tich Viét Nam

2.1. Thanh phdan, sé lweng hé so:

2.1.1. Thanh phan ho so:

* Gidy tor phai xuat trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién ta, gidy chiing nhan Thé can cudc hoic cac gidy to khac c6 dan
anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung dé
chting minh vé nhan than, quéc tich cua cha, me tré em.

- Giy to ching minh dang cu tra tai nudc so tai (néu co).

Truong hop giri hd so qua duong hé thong buu chinh thi ndp ban sao céac
gidy t& néu trén da duoc ching thuc hop 16.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic cian cude dién tir (néu
nop tryc tiép) hoic nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé thong dang ky ho tich truc tuyén) d¢é chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nuéc ngoai két ndi
v6i CSDLQGVDC.

- Gidy to chitng minh quan hé hon nhan néu cha, me cua tré da dang ky két
hén, trir trudng hop ca cha, me tré em déu 1a cdng dan Viét Nam, c6 sé dinh danh
ca nhan, di dang ky két hdn hodc ghi vao sb viéc dang ky két hon tai co quan co
tham quyén cua Viét Nam va Co quan dai dién Viét Nam & nudc ngoai da két ndi
voi Co so dir liéu ho tich dién ta.

* Giay to phai nop:

- To khai dang ky khai sinh theo mau tai Phu luc Thong tu s6 04/2024/TT-
BTP (néu ngudi c6 yéu cau lya chon nop hd so theo hinh thirc tryc tiép hoic qua
hé thong buu chinh).

- Giay chung sinh hoic gidy to khac do co quan c6 thim quyén nudc ngoai
Cap, X4c nhan vé viéc tré em duoc sinh ra va quan hé me - con. Trong truong hop
khéng c6 cac gidy to néu trén thi ndp van ban cia nguoi lam chiing xac nhan vé
viéc sinh; néu khdng c6 ngudoi 1am chiing thi phai c6 gidy cam doan vé viéc sinh,

- Vin ban caa cha me thoéa thuan lya chon quéc tich Viét Nam cho con dbi
véi treong hop tré em c6 cha hoac me la cong dan Viét Nam con nguoi kia la
ngudi nudc ngoai. Néu cha, me khdng nop hé so truc tiép thi chit ky trén van ban
thoa thuan lwa chon quéc tich cho con phai dugc chiing thuc hop 1é.

- Vin ban ay quyén (dugc ching thuc) theo quy dinh caa phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Trudong hop nguoi dugc



ty quyén 1a 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt caa ngudi ty quyén
thi van ban ty quyén khéng phai ching thuc.

2.1.2. Sb lugng hd so: 01 (mot) bg.

2.2. Péi twong thuc hign thi tuc hanh chinh:

Céa nhan lién quan.

2.3. Co quan gidi quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam & nude ngoai phu trach khu vuc lanh su noi cha
hoac me cuda tré em cu tru hoac noi tré em sinh ra.

2.4. Két qud theec hién thii tuc hanh chinh:

Giay khai sinh

2.5. Méu don, mdu to khai:

To khai ding ky khai sinh theo mau tai Phy luc Thong tu s6 04/2024/TT-
BTP ngay 06/6/2024 cua B¢ truong Bo Tu phap.

2.6. Yéu cdu, diéu kién thuc hign thi tuc hanh chinh:

Ho so dang ky khai sinh cho tré em sinh ra tai nudc ngoai cé quoc tich Viét
Nam theo Luat qudc tich va chua duoc ding ky khai sinh tai co quan c6 tham
quyén nudc ngoai, duoc nop tai Co quan dai dién Viét Nam phu trach khu vuc
lanh su noi cha hodc me cua tré em cu tri hoac noi tré em sinh ra.

Luuy:

- D6 vai gidy to nop, xuat trinh néu ngudi yéu cau nop héd so theo hinh thic
truc tiép:

+ Truong hop ngudi y&u cau nop gidy to 1 ban sao duoc cap tir sé gbe hoac
ban sao duoc ching thuc tir ban chinh thi can b 1anh sy khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
ky nop ban sao cé chirng thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh su ¢6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh su chup 01 ban gidy to xuét trinh xéac
nhan da ddi chiéu véi ban chinh, dé luu hd so.

- Truong hop vao thoi diém ding ky khai sinh, nguoi cha yéu cau lam thi
tuc nhan con thi Co quan dai dién két hop giai quyét viéc nhan con va dang ky
khai sinh. Co quan dai dién cap ddng thoi Trich luc dang ky nhan cha, me, con va
Gidy khai sinh cho nguoi yéu cau.



- Can bo 1anh sy c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich
theo quy dinh cua phéap luat hé tich.



CONG HOA XA HQOI CHU NGHIA VIET NAM

Pgc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KIN gz @ e
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Théng tin vé Gidy ching nhdn két hon cua cha, me tré (néu cha, me tré da DKKH):
Soi......... , Quyén so: ... , dang ky ngay ... thang ... nam ...

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, duoc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.
Lamtai: ........................ , NQAY ........... thang ......... RAM ..o,
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cip ban sao®: C6 D Khéng (]



Chu thich:

(1) Ghi 1 tén co quan ding ky khai sinh.

@ Chighi trong truong hop nguoi ¢ yéu cau déang ky hé tich chia cé/khéng cung
cap so dinh danh cd nhan/can cuéc cdng dan/thé can cudc/ching minh nhan dan; khong
cung cap day du thong tin ngay, thang, nam sinh.

Truong hop phdi cung cap théng tin “Noi cu trii” thi ghi theo noi dang ky thuong
trU; néu khong cé noi dang ky thuwong tra thi ghi theo noi dang ky tam tri; truong hop
khong c6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo roi ¢ hién tai.

® Ghi s6 dinh danh cé& nhan/cdn cudc cong dan/thé can cucéc (vi du: Can cuwoc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong c6 so dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi
giay to hop Ié thay thé (hg chieu, chizng minh nhan dan,...).

) Truong hop sinh tai co sy té thi ghi 1 tén co sd' y té va va dia chi tru 5o co so y té
do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba DPinh, Ha Noi.

- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so Y té thi ghi dia danh ctia 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi day du ngay, thang sinh cua cha, me (néu co).

) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



3. Thi tuc ding ky két hon giira cong dan Viét Nam cu tria ¢ nwéc ngoai veéi
nhau hoic gitra cong dan Viét Nam cw tri ¢ nwéc ngoai véi ngudi nwéc ngoali

3.1. Thanh phdn, sé lweng hé so:

3.1.1. Thanh phan h so:

* Gidy tor phai xuat trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan c6 tham quyén cap, con gid tri sir dung cua hai
bén nam nir ¢é chang minh vé nhan than, qudc tich.

- Giy to ching minh dang cu tra tai nudc so tai (néu co).

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuét trinh ban chinh thé cin cudc hoic can cude dién ter (néu
nop truc tiép) hoic nop ban chup gidy to nay (néu noép qua hé théng buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) dé chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nuéc ngoai két ndi
vai CSDLQGVDC.

* Giay to phai nop:

- To khai dang ky két hon theo mau tai Phu luc Thong tu s6 04/2024/TT-
BTP (néu ngudi c6 yéu cau lya chon nop hd so theo hinh thirc tryc tiép hoic qua
hé théng buu chinh); hai bén nam, nir c6 thé khai chung vao mot To khai.

- Bén két hon la cong dan Viét Nam, tly ting truong hop phai nop giay to
chirng minh tinh trang hon nhan sau day:

+ Truong hop cong dan Viét Nam c6 thoi gian thuong tri tai Viét Nam, trudc
khi xuat canh da du tudi két hon theo quy dinh cua Luat hon nhan va gia dinh Viét
Nam thi phai nop Gidy xac nhan tinh trang hon nhan do Uy ban nhan dan x4,
phuong, thi tran (sau day goi 14 Uy ban nhan dan cap xi), noi ngudi d6 thuong
tra trude khi xuat canh cap.

+ Truong hop céng dan Viét Nam di c6 thoi gian cu tra ¢ nhiéu nudc khéac
nhau thi phai nop thém Gidy xac nhan tinh trang hon nhan do Co quan dai dién
Viét Nam ¢ nude ngoai phu trach khu vyc 18nh su noi dé cu tra cap. Truong hop
khong thé xin duoc xac nhan tinh trang hon nhan tai cac noi da cu tra trude day
thi nguoi d6 phai ndp van ban cam doan vé tinh trang hdn nhan caa minh trong
thoi gian cur tri & cac noi d6 va chiu trach nhiém trudc phép luat vé noi dung cam
doan.

+ Truong hop cong dan Viét Nam ddng thai ¢ qudc tich nude ngoai thi phai
nop gidy to ching minh tinh trang hon nhéan do co quan ¢6 thim quyén cua nudc
ma nguoi d6 co qudc tich cap.



+ Truong hop cong dan Viét Nam thuong tri & nudce ngoai khong dong thoi
c6 qudc tich nuwdc ngoai hoic cong dan Viét Nam dong thoi cé qudc tich nudc
ngoai nhung thudng trd & nude tha ba thi phai nép giy to ching minh tinh trang
hon nhan do co quan c6 tham quyén Cla nudc ma nguoi do thuong tru Cép.

+ Truong hop cong dan Viét Nam di ly hon hodc huy viéc két hon tai co
quan c6 tham quyén nudc ngoai thi phai ndp ban sao trich luc ho tich vé viéc ghi
vao sb ho tich viéc ly hdn hoic hay viéc két hon (Trich luc ghi chd ly hén).

- Bén nam hoic bén nir 1a ngudi nude ngodi phai nop gidy to ching minh
tinh trang hén nhan xéac nhan hién tai nguoi d6 khong c6 vo hoic khdng ¢ chong.

+ Truong hop phap luat nude ngoai khong quy dinh viéc cap gidy to ching
minh tinh trang hdn nhan thi thay bang gidy to do co quan c6 thim quyén nuéc
ngoai xac nhan nguoi d6 c6 du diéu kién két hon theo phap luat nude do.

+ Gié tri sir dung caa gidy to chitng minh tinh trang hén nhan caa nguoi nudc
ngoai dugc Xac dinh theo thoi han ghi trén gidy to. Trudng hop gidy to ching
minh tinh trang hdn nhan cta nguoi nwdc ngoai khdng ghi thoi han sur dung thi
gidy to nay co gia tri 06 thang ké tir ngay cap.

- Trudng hop cdng dan Viét Nam tam trd & nuéc ngoai két hon vai cong dan
Viét Nam thuong trd & nudc ngoai; cong dan Viét Nam thuong trd & nudc ngoai
két hon vai nhau hodc cong dan Viét Nam két hon voi ngudi nude ngoai thi bén
nam va bén nit phai nop thém Gidy xac nhan cuaa to chirc y té c6 tham quyeén cua
Viét Nam hoic caa nudc ngoai cap khéng qua 06 thang, xac nhan khdng mac
bénh tdm than hoac bénh khac ma khdng c6 kha nang nhan thire, 1am cha hanh vi.

3.1.2. Sb lugng ho so: 01 (mdt) bg.

3.2. Thei han gidgi quyét:

13 ngay lam viéc ké tir ngay nhan du ho so hop Ié.

3.3. Péi twong thuc hién thi tuc hanh chinh:

Céa nhan lién quan.

3.4. Co quan gidi quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nudce ngoai phu trach khu vuc 18nh su noi cu
trd ctia bén nam hoac bén nit 1a cong dan Viét Nam.

3.5. Két qud thgc hién tha tuc hanh chinh:

Giay chang nhan két héon.

3.6. Méu don, mdu to khai:

T khai dang ky két hon theo mau tai Phy luc Thong tu s6 04/2024/TT-BTP
ngay 06/6/2024 cua Bo trueong B Tu phap.

3.7. Y&u cdu, diéu kién thgc hign thi tuc hanh chinh:



- Nam tir da 20 tudi tror 18n, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh:

- Céc bén khong bi mat nang luc hanh vi dan su;

- Viéc két hon khong thusc mot trong cac truong hop cam két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cia Luat Hon nhan va gia dinh, gdm:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hdn, can tro két hon;

+ Ngudi dang co vo, ¢6 chong ma két hon véi nguoi khéc hoic chua ¢ vo,
chua c6 chong ma két hon véi ngudi dang c6 chdng, ¢d vo;

+ Két hon giira nhitng ngudi cling dong méau vé truc hé; gitta nhitng nguoi
c6 ho trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra nguoi da tirng
la cha, me nudi véi con nudi, cha chong véi con dau, me vo vai con ré, cha dugng
véi con riéng cua vg, me ké véi con riéng cua chong.

* Nha nudc khdng cdng nhan hén nhén gitra nhitng nguoi cung gidi tinh.

*Luuy:

- Do véi gidy to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh thirc
truc tiép:

+ Truong hop ngudi y&u cau nop gidy to 1 ban sao duoc cap tir sé gbe hoac
ban sao duoc ching thuc tir ban chinh thi can b 1anh sy khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndp ban sao ¢ ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
b6 1anh su c6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
To khai va tra lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh su chup 01 ban gidy to xuét trinh xéac
nhan da ddi chiéu véi ban chinh, dé luu hd so.

- Can bo 1anh sy c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phéap luat ho tich.
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TO KHAI PANG KY KET HON

1
@) ?

KINN QU @

Thoéng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich®

Noi cu tra @

Giay to tly than ©

Két hon lan tha may

Chung t6i cam doan nhiing 10i khai trén déy 1a dung su that, viéc két hon cia
chung t6i la tu nguyén, khdng vi pham quy dinh cua Luat hon nhan va gia dinh Viét
Nam.

Chung t6i chiu hoan toan trach nhiém truéc phéap luat vé noi dung cam doan
cua minh.

Pé nghi Quy co quan ding ky.

nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng ]



Chu thich:

M @ Truong hop 1am thu tuc ding ky két hdn c6 yéu té nude ngoai, thi phai dan
anh cta hai bén nam, ni.

) Ghi 16 tén co quan ding ky két hon.

) Chi ghi trong trieong hop nguwoi ¢ yéu cdu ding ky hé tich chiea cé/khéng
cung cap so dinh danh cé nhan/cin curéc cong dan/thé cdn cieéc/ching minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thirong
tr(; néu khéng cé noi dang ky thuwong tra thi ghi theo noi ding ky tam trii; trieong hop
khong co noi dang ky thuong trii va noi dang ky tam tra thi ghi theo roi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cwéc cdng dan/thé cin cuéc (Vi du: Can cudéc
cdng dan sé 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay 20/11/2021).
Trirong hop khdng c6 sé dinh danh c& nhan/cdn cwéc cong dan/thé can cuwéc thi ghi
gidy to hop Ié thay thé (hé chiéu, chizng minh nhan dan,...).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



4. Thii tuc ding ky lai két hon

4.1. Thanh phan, sé lweng hé so:

4.1.1. Thanh phan hd so:

*Gidy to phai xuit trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy ching nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich cua ca hai bén c6 yéu cau dang ky lai két hon.

- Giay to ching minh dang cu tra & nudc so tai (néu co).

Truong hop giri hd so qua duong hé thong buu chinh thi ndp ban sao céac
gidy to néu trén da dugc chang thuc hop 18.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé can cuéc hodc can cude dién tar (néu
nop tryc tiép) hoac nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) dé chung minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién két ndi voi CSDLQGVDC.

*Giay to phai nop:

- To khai dang ky lai két hon theo mau tai Phy luc Thong tu 04/2024/TT-
BTP (néu ngudi c6 yéu cau lya chon nop hd so theo hinh thirc tryc tiép hoic qua
hé thong buu chinh), trong d6 c6 cam doan ctia nguoi yéu cau vé viéc di dang ky
lai két nhung nguoi d6 khong luu gilt dugc ban chinh Gidy ching nhan két hon,

- Ban sao Giay chuang nhan két hon duoc cap trude day. Néu khdng c6 ban
sao Giay chitng nhan két hon thi nop ban sao ho so, gidy to ca nhan co cac thong
tin lién quan dén noi dung dang ky két hon.

4.1.2. S6 lugng hd so: 01 (mot) bo.

4.2. Déi twong thuc hign thi tuc hanh chinh:

Céa nhan lién quan.

4.3. Co quan gidi quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam & nudc ngoai noi cong dan di dang ky viéc két
hon trude day.

4.4. Két qud theec hién tha tuc hanh chinh:

Trich luc két hon.

4.5. Mdu don, méu to khai:

T khai dang ky lai két hon theo mau tai Phu luc Thong tu s6 04/2024/TT-
BTP ngay 06/6/2024 cua Bo truong Bo Tu phap.

4.6. YBu cdu, diéu ki¢n thyec hign thi tuc hanh chinh:



- Cbng dan Viét Nam dinh cu ¢ nudc ngoai hoac nguoi nudc ngoai da dang
ky két hon tai co quan c6 tham quyén caa Viét Nam trude ngay 01/01/2016 nhung
S6 dang ky két hdn va ban chinh Gidy chang nhan két hon déu bi mat.

- Nguoi duoc dang ky lai két hon con sdng vao thoi diém tiép nhan hd so.

- Ngudi yéu cau co trach nhiém nop day du ban sao gidy to, tai lidu c6 noi
dung lién quan dén viéc dang ky lai két hon.

* Luuy:

- Gidy to do co quan c6 tham quyén ctia nudc so tai cap st dung dé dang ky
ho tich tai Co quan dai dién khéng phai hop phéap hoa l&nh su. Truong hop co
nghi ngo vé tinh xac thuc cua giay to, Co quan dai dién cd thé yéu cau giay to do
phai duoc chiing nhan 1anh su ciia co quan c6 tham quyén. Giay to do co quan ¢o
tham quyén caa nudc thi ba cap st dung dé dang ky ho tich tai Co quan dai dién
phai duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nudc ngoai trong hd
so dang ky ho tich phai duoc dich sang tiéng Viét hoac tiéng Anh theo quy dinh.

- Do véi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh thirc
truc tiép:

+ Truong hop ngudi yéu cau nop giay to 12 ban sao dugc cap tir s6 goc hoac
ban sao duoc ching thuc tir ban chinh thi can b 1anh sy khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndp ban sao ¢ ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh sy ¢d trach nhiém kiém tra gidy to xuat trinh, ddi chiéu véi thdng tin trong
To khai va tra lai cho nguoi xuit trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban gidy to xuat trinh xac
nhan da di chiéu véi ban chinh, dé luu ho so.

- Can bo l1anh sy c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich
theo quy dinh cua phéap luat ho tich.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KET HON

KN QU @) e

Ho, chir dém, tén ngudi yéu cau:

Pé nghi co quan ding ky lai két hon theo ndi dung duéi day:
Ho, chir dém, tén cta vo:



4)

......................................... ngay .......... thang

.......... nam

Theo Gidy chung nhan két hén sé: ©................c.ooo..... , Quyén sb
(5)

T6i cam doan nhirng ndi dung khai trén day la dang su that va chiju trach nhiém trudc
phap lut vé cam doan ctiia minh.
Lamtai: ........................ , NQAy ... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cap ban sao®: C6 D Khéng []



Chu thich:

() Ghi 15 tén co quan ding ky lai két hon.

, EZ) Chi ghi trong trirong hop nguoi c6 Yéu cau ddang ky hé tich chwea cé/khéng cung

cap so dinh danh ca nhan/can cwoc cdng dan/thé can cudc/chirng minh nhan dan.

Truong hop phai cung Cap théng tin “Noi cw trii” thi ghi theo noi dang ky thuong
trd; neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tru; truong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo roi ¢ hién tai.

©) Ghi s6 dinh danh cd nhdn/can cudéc cong dan/the can cuoc (vi du: Can cucc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong €6 so dinh danh ca nhan/can cuéc cong dan/thé can cudc thi ghi
giay to hop Ié thay thé (hé chieu, chizng minh nhan dan,...).

) Ghi 1 tén co quan di dang ky két hon trudce day.

() Chi khai trong truong hop biét rd.

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



5. Thii tuc cap Gidy x&c nhan tinh trang hén nhan cho cong dan Viét
Nam trong thoi gian cw tri ¢ nwéc ngoai

5.1. Thanh phan, sé luweng hd so:

5.1.1. Thanh phan h so:

* Gidy tor phai xuat trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tw, gidy chitng nhan Thé can cudc hoic céc gidy to khac, ¢ dan
anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung dé
ching minh vé nhan than, qudc tich ciia ngudi ¢d yéu cau cip Gidy xac nhan tinh
trang hén nhan.

- Giy to ching minh dang cu tra & nudc s6 tai (néu co).

Truong hop gui hd so qua dudng hé théng buu chinh thi ndp ban sao céc
gidy t& néu trén da duoc ching thuc hop 16.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic can cude dién tir (néu
nop truc tiép) hoic nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) d¢é ching minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nuéc ngoai két ndi
vdi CSDLQGVDC.

* Giay to phai nop:

- To khai cap Gidy xac nhan tinh trang hon nhan theo mau tai Phu luc Théng
tur 04/2024/TT-BTP (néu nguoi c6 yéu cau lya chon nop hd so theo hinh thac truc
tiép hoic qua hé théng buu chinh).

- Truong hop ngudi yeu cau di co vo hodc di c6 chong nhung da ly hon thi
phai nop ban sao gidy to ly hon da c6 hiéu luc phép luat; trudng hop nguoi chong
hodc ngudi vo da chét thi phai nop ban sao Gidy chang tir hoic gidy to ching
minh ngudi d6 da chét.

- Truong hop dé nghi cap Gidy xac nhan tinh trang hon nhan dé dang ky két
hon tai co quan c6 tham quyeén ctia nudc ngoai thi phai nop thém:

+ Gidy xac nhan tinh trang hdn nhan do Uy ban nhan dan cap x4, noi nguoi
d6 thuong tra trude khi xuat canh cap, néu truéc khi xuat canh cong dan Viét Nam
da du tudi két hon theo quy dinh cua Luat hon nhan va gia dinh Viét Nam; truong
hop truéc khi xuat canh cong dan Viét Nam da ding ky két hon, nhung sau khi ra
nudc ngoai di ly hon hodc ngudi vo, chong kia da chét thi nop cac gidy to ching
minh theo quy dinh (Trudng hop ngudi yéu cau da c6 vo hodc di c6 chdong nhung
d3 ly hon thi phai nop ban sao gidy to ly hon da c6 hiéu luc phap luat; truong hop



ngudi chong hoic ngudi vo di chét thi phai nop ban sao Gidy ching tir hoac giay
to chimg minh ngudi d6 da chét).

- Gidy xac nhan tinh trang hén nhan do Co quan dai dién Viét Nam ¢ nudc
ngoai phy trach khu vuc 1anh su noi cong dan Viét Nam di cu tra trude day cap
néu cong dan Viét Nam di timg cu trii & nhidu noi khac nhau. Truong hop khong
thé xin duoc Xac nhan tinh trang hdn nhan tai cac noi cu trd trudc day thi phai nop
van ban cam doan vé tinh trang hdn nhan caa minh trong thoi gian cu tra & cac
noi d6 va chiu trach nhiém trudc phap luat vé noi dung da cam doan.

- Van ban uy quyén (duogc chiing thuc) theo quy dinh phép luat trong trudng
hop ay quyén thuc hién viéc dé nghi cap Giay xac nhan tinh trang hén nhan.
Truong hop nguoi dugc uy quyén la dng, ba, cha, me, con, v, chong, anh, chi,
em rudt cia ngudi Gy quyén thi van ban ty quyén khong phai ching thyc.

- Trudng hop ngudi yéu cau 1a cong dan Viét Nam da duogc cap sé dinh danh
ca nhan, cac théng tin cua nguoi d6 da dugc cap nhat vao Co sé dit liéu qudc gia
vé dan cu va Co quan dai dién da stir dung Phan mém dang ky, quan Iy ho tich
dién tir dung chung thi Co quan dai dién khai thac théng tin tric tuyén theo huéng
dan cua Bo Tu phap va Bo Cong an.

5.1.2. S6 luong hd so: 01 (mot) bo.

5.2. Poi twgng thuc hién thi tuc hanh chinh:

Céa nhan lién quan.

5.3. Co quan giai quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nudc ngoai phu trach khu vuc 1anh su noi cong
dan Viét Nam cu tra.

5.4. Két qua thuc hién thi tuc hanh chinh:

Gidy xé&c nhan tinh trang hon nhan.

5.5. Mau don, miu to khai:

T khai cap Gidy xac nhan tinh trang hdn nhan theo mau tai Phu luc Thong
tur 56 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong B Tu phap.

5.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Trudng hop dé nghi cap Giay xac nhan tinh trang hén nhan nham muc dich
két hon thi ngudi yéu cau phai dap tng du cac diéu kién két hon theo quy dinh
cia Luat hon nhan gia dinh Viét Nam; Cap 01 ban Gidy xac nhan tinh trang hon
nhan nham muc dich két hon.

- Trudng hop dé nghi cap Gidy xac nhan tinh trang hon nhan dé sir dung vao
muc dich khéc, thi s lugng Giay xac nhan tinh trang hon nhan duogc cap theo dé
nghi.



*Luuy:

- D6 véi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh thic
truc tiép:

+ Truong hop ngudi yéu cau nop gidy to 1 ban sao dugc cap tir sé gde hoic
ban sao duoc chiing thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky np ban sao c6 ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh sy ¢d trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thdng tin trong
To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau ngudi ding ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban giay to xuat trinh xac
nhan da ddi chiéu véi ban chinh, dé luu ho so.

- Can bo 1anh sy c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich
theo quy dinh cta phap luat hd tich.
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TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINN QU Dot

Ho, chir dém, tén ngudi yéu cau:

©)

Pé nghi cip Gidy x4c nhan tinh trang hén nhan cho ngwoi c6 tén dwéi day:
Ho, chir dém, tén:

®)

(4)

®)



T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.

Lam tai..cccoovveieiieiee, NQay .......... thang

Nguwdi yéu cau
(Ky, ghi rd ho, chir dém, tén)

M Ghi rd tén co quan cép gidy XNTTHN. o

@ Chi ghi trong truong hop nguoi c6 yéu cau dang ky hé tich chira cé/khéng cung cdp sé dinh
danh ca nhan/can cuoc cdng dan/thé can cwéc/chirng minh nhan dan. )

Truong hop phai cung cap thong tin “Noi cw tru” thi ghi theo noi dang ky thwong trd; neu
khong co6 noi dang ky thwong tru thi ghi theo noi dang ky tam tru,; truong hop khong cé noi dang
ky thuong tri va noi dang ky tam trd thi ghi theo noi ¢ hién tai.

® Ghi s¢ dinh danh cd nhan/can cudt cong dan/thé can cuoc (vi du: Can cuoc cong dan So”:
025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021). Truong hop khdng c6 so
dinh danh ca nhan/can cuoc cdng dan/thé can cuwdc thi ghi giay to hop Ié thay thé (hg chiéu, chiing
minh nhan dan,...).

@) Chi ghi trong triong hop nguoi phdi cung cdp thong tin chwa cé/khéng cung cap s6 dinh
danh cd nhan/can cuoc cdng dan/thé can cudoc/ching minh nhan dan.

Truong hop phdi cung cdp théng tin thi ghi nhu sau:

- Néu chura bao gio két hdn thi ghi rd 1 hién tai chua dang ky két hdn véi ai.

- Né’u,d‘ang co vg/Chéng thi ghi rd 1a hién tai dang cé volchong 1a ba/ong... (Gidy chiing nhan
ket hon so..., do... cap ngay... thang... nam...).

- Néu chung §5ng Vi nhau nhu vo Ch(;{qg trudt ngay 03/01/1987 va chwa ly hon hoac khong
6 su kién vo (chong) chét hogc bi tuyén bo la da chét thi ghi r6 1a hién tai dang co volchong la
ba/éng....

- Néu c6 ding ky két hdn hogc chung song véi nhau nhu vo chong ruée ngay 03/01/1987,
nhung da ly hon va chwa ket hon méi thi ghi ro la da dang ky ket hon hodc da cé volchong, nhung
da ly hon theo Ban an/Quyet dinh ly hon so... ngay... thang... nam... cua Toa an nhan dan...; hi¢n
tai chua dang ky két hon vai ai.

- Néu c6 ding ky két hon hogc chung song véi nhau nhu vo chong ruée ngay 03/01/1987,
nhung volchong da chet va chua ket hon mdi thi ghi ré la da dang ky ket hon hodc da c6.
volchong, nhung volcthong da chet (Giay chimg tu/Trich luc khai ti/Ban an so:... do... cap ngay...
thang... nam...); hién tai chwa dang ky ket hon vai ai.

- Néu nguoi dang co volchong yéu cau xac nhdn tinh trgng hén nhan trong thoi gian trudc
khi déng ky két hon thi ghi rd la trong thoi gian tir ngay...thdng....ndm....dén
ngay....thang.....nam....chua dang ky két hon véi ai; hién tai dang cé vo’/Chong la ba/éng... (Gidy
chitng nhan két hon sé ..., do ... cap ngay...thang...ndm).

- B6i véi cong dan Vlet Nam cu trii & nudc ngoai ¢6 yéu cau xac nhan tinh trang hén nhan
trong thoi gian cu tra tai Viét Nam trudc khi xuat canh; nguoi da qua nhiéu noi thuong tri khac
nhau d& nghi xac nhan tinh trang hén nhan tai noi thuong tra trude day thi khai vé tinh trang hon
nhan ciia minh trong thoi gian da thuong trd tai noi d6 (Vi du: Khong dang ky két hon vai ai trong
thot gian cur trl tal «oeeeeeveeececcccce , trngay...... thang ..... nam ......... dénngay ...
thang ....... nam ........ ).



- Ddi voi cong dan Viét Nam dang cu trii & nude ngoai, cd yéu cau xac nhan tinh trang hon
nhén trong thoi gian cu tra & nude ngoai, thi khai vé tinh trang hdn nhan caa minh trong thoi gian

cu tr tai nude do6 (Vi du: trong thoi gian cu tra tai CHLB Duc tu ngay ....... thang ..... nam .......
dén ngay ........ thang ....... nam ........ khong dang ky két hon vai ai tai Pai sir quan Viét Nam tai
CHLB buc).

® Ghi rd muc dich st dung Gidy xac nhan tinh trang hon nhan. Truong hop sir dung Gidy xéac
nhén tinh trang hon nhan d€ ket hon, thi phai ghi rd ket hon vai ai (ho, chir dém, tén; ngay, thang,
nam sinh; quoc tich; giay to tuy than; noi cu trt); noi dy dinh dang ky két hon.



6. Thu tuc dang ky lai viéc khai sinh cho tré em sinh ra é nwéc ngoai va
c6 quéc tich Viét Nam

6.1. Thanh phdan, sé lweng hé so:

6.1.1. Thanh phan h so:

* Gidy tor phai xuat trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than cua ngudi ¢ yéu cau ding ky lai khai sinh.

- Gidy to ching minh dang cu tra & nudc s6 tai (néu co).

Truong hop giri hd so qua duong hé thong buu chinh thi ndp ban sao céac
gidy t& néu trén da duoc ching thuc hop 16.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic cian cude dién tir (néu
nop tryc tiép) hoic nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé thong dang ky ho tich truc tuyén) d¢é chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién két ndi voi CSDLQGVDC.

* Giay to phai nop:

- To khai dang ky lai khai sinh theo mau tai Phu luc Thong tu s6 04/2024/TT-
BTP (néu ngudi c6 yéu cau lya chon nop hd so theo hinh thirc tryc tiép hoic qua
hé thong buu chinh), trong d6 c6 cam doan ctia nguoi yéu cau vé viéc di dang ky
khai sinh nhung nguoi d6 khong luu gilr dugc ban chinh Giay khai sinh.

- Ban sao toan bo ho so, gidy to cua ngudi yéu cau hoic ho so, gidy to, tai
liéu khac trong d6 co6 thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao, ban chup giay khai sinh do Co quan dai dién da cap trude day.

+ Trudng hop nguoi yéu cau khéng cé ban sao, ban chup gidy khai sinh bi
mét thi phai nép ban sao gidy to do co quan c6 tham quyén caa Viét Nam cap hop
1& nhu: Gidy chitng minh nhan dan, Thé can cudc cdng dan hozc Ho chiéu; S6 ho
khau, S6 tam trd, gidy to chitng minh vé noi cu tra; Bang tét nghiép, Gidy ching
nhan, Chung chi, Hoc ba, H6 so hoc tap do co quan dao tao, quan Iy gido duc c6
tham quyén cap hoic xéac nhan; Gidy to khac c6 thdng tin vé ho tén, ngay, thang,
nam sinh ctia nguoi dugce dang ky lai khai sinh.

- Ngudi yéu cau ding ky khai sinh c6 trach nhiém nop dy du ban sao cac
gidy to néu trén (néu c6) va phai cam doan di nop du cac gidy to minh co. Truong
hop nguoi yéu cau dang ky khai sinh cam doan khong diing sy that, ¢6 y chi nop
ban sao gidy to c6 loi dé ding ky khai sinh thi viéc dang ky khai sinh khong c6
giatri phap ly.



- Vin ban ay quyén (dugc ching thuc) theo quy dinh cta phap luat trong
truong hop ay quyén thuc hién viéc dang ky lai khai sinh. Truong hop nguoi dugc
ty quyén 1a 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt caa ngudi ty quyén
thi van ban ty quyén khéng phai ching thuc.

6.1.2. S6 luong hd so: 01 (mot) bo.

6.2. Pdi twong thuc hién thi tuc hanh chinh:

Céa nhan lién quan.

6.3. Co quan giai quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nude ngoai da dang ky viéc khai sinh trudc

6.4. Két qua thuc hién thi tuc hanh chinh:

Giay khai sinh.

6.5. Mau don, miu to khai:

To khai dang ky lai khai sinh theo mau tai Phy luc Thong tu s6 04/2024/TT-
BTP ngay 06/6/2024 cua B¢ truong Bo Tu phap.

6.6. Yéu cau, dieéu kién thwc hién thii tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nudc ngoai da dang ky khai sinh tai Co quan
dai dién Viét Nam o nudc ngoai trude ngay 01/01/2016 nhung So6 dang ky khai
sinh va ban chinh Gidy khai sinh déu bi mat.

- Nguoi duoc dang ky lai khai sinh con séng tai thoi diém yéu cau ding ky
lai khai sinh.

- Ngudi yéu cau co trach nhiém nop day du ban sao giay to, tai lidu c6 noi
dung lién quan dén viéc dang ky lai khai sinh.

* Luu y:

- Gidy to do co quan c6 tham quyén cia nudc sé tai cap st dung dé dang ky
ho tich tai Co quan dai dién Viét Nam ¢ nudc ngoai khéng phai hop phap héa
lanh su. Trudng hop c6 nghi ngd vé tinh xac thuc caa gidy to, Co quan dai dién
Viét Nam ¢ nuéc ngoai co thé yéu cau gidy to dé phai duoc chang nhan Idnh sy
clia co quan c6 tham quyén. Gidy to do co quan c6 tham quyén cua nudéc thi ba
cap sir dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nudce ngoai phai
duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nudc ngoai trong hd so dang
ky ho tich phai duoc dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- D6 véi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh thic
truc tiép:

+ Truong hop ngudi yéu cau nop gidy to 1 ban sao dugc cap tir sé6 gbe hoac
ban sao duoc ching thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat



trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da ddi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndp ban sao ¢ chirng thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
b6 1anh s c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu vai thong tin trong
T& khai va tra lai cho ngudi xuét trinh, khong duoc yéu cau ngudi ding ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh su chup 01 ban gidy to xuét trinh xé&c
nhan da di chiéu véi ban chinh, dé luu ho so.

- Can bo 1anh sy 6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cta phap luat ho tich.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH
KINN QU @ e
Ho, chir dém, tén ngudi yéu cau:

Pé nghi co quan ding ky lai khai sinh cho nguéi c6 tén duéi day:
Ho, chir dém, tén:



ba dang ky khai sinh tai:
(6)

Gidy khai sinhs6: ... quyénsé ... ngay ....../
.......... I

T6i cam doan nhitng ndi dung khai trén day 1 dang su that va da nop du cac gidy to hién
cd. Toi chiu trach nhiém trudc phap ludt vé viéc cam doan ctia minh.
Lamtai: ........................ , NQAY ........... thang ......... RAM ..o,
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: Co |:| Khong |:|
S6 luong:....... ban




Chu thich:
(1) Ghi 18 tén co quan ding ky lai khai sinh
@ Chighi trong truong hop nguoi ¢ yéu cau déang ky hé tich chia cé/khéng cung
cap so dinh danh cd nhan/can cudéc cdng dan/thé can cudc/ching minh nhan dan; khong
cung cap day du thong tin ngay, thang, nam sinh.

Truong hop phai cung cap thong tin “Noi cu trii” thi ghi theo noi déing ky thurong
trU; néu khong cé noi dang ky thuwong tra thi ghi theo noi dang ky tam tri; truong hop
khong c6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo roi ¢ hién tai.

® Ghi s6 dinh danh c& nhan/can cuéc cong dan/thé can cuéc (vi du: Can cudéc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong €6 so dinh danh ca nhdn/can cudc cong dan/thé can cudc thi ghi
giay to hop Ié thay thé (hg chieu, chizng minh nhan dan,...).

™ Truong hop sinh tai co so'y té thi ghi 1 tén co sd'y té va dia chi co so' y té do;
truong hop sinh ra ngoai co s Y t€ thi ghi dia danh cua 03 cap hanh chinh (xa, huyén,
tinh) noi sinh ra; truong hgp khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap
tinh.

() Ghi day du ngay, thang sinh caa cha, me (néu cd).

) Ghi tén co quan da diang ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.

® P¢ nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd sé luong.



7. Thi tuc dang ky khai tir cho cong dan Viét Nam ¢ nwéc ngoai

7.1. Thanh phdn, sé lweng hé so:

7.1.1. Thanh phan ho so:

* Gidy to phai xuat trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich cua ngudi c6 yéu cau ding ky khai ti.,

- Ho chiéu hoac gidy to co gia tri thay thé ho chiéu, ching minh nhan dan,
thé can cudc cdng dan, thé cin cude hoic cac gidy to khéac c6 dan anh va théng
tin c4 nhan do co quan c6 tham quyén cap, con gia tri sir dung dé ching minh vé
nhan than, quéc tich cia ngudi chét.

Truong hop giri hd so qua dudng buu chinh thi nop ban sao cac gidy to néu
trén da duoc churng thuc hop I¢€.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuét trinh ban chinh thé cin cudc hoic can cude dién ter (néu
nop truc tiép) hoic noép ban chup gidy to ndy (néu noép qua hé thong buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) dé ching minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nudc ngoai két noi
vdi CSDLQGVDC.

- Gidy to chtng minh noi cu tri cudi cling cua ngudi chét dé xac dinh tham
quyén; truong hop khong xac dinh dugc noi cu tri cudi cling cua ngudi chét thi
Xuat trinh gidy to chirg minh noi nguoi d6 chét hoic noi phat hién thi thé cua
nguoi chét.

* Giay to phai nop:

- To khai ding ky khai tir theo mau tai Phu luc Thong tu 04/2024/TT-BTP
(néu ngudi c6 yéu cau lya chon nop hd so theo hinh thire truc tiép hodc qua hé
thdng buu chinh).

- Gidy béo tir hoac giay to thay thé Gidy bao tir do co quan c6 tham quyén
Ctia nuwdC Ngoai cap.

- Vin ban ay quyén (dugc ching thuc) theo quy dinh cta phap luat trong
truong hop uy quyén thyuc hién viéc dang ky khai tir. Truong hop nguoi duoc ty
quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi ty quyén
thi vian ban ty quyén khéng phai ching thuc.

7.1.2. S6 luogng hd so: 01 (mot) bo.

7.2. P6i twong thuc hién thi tuc hanh chinh:

Céa nhan lién quan.



7.3. Co quan giai quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nude ngoai phu trach khu vuc 18nh su noi cu
trd cudi clng ciia ngudi chét hodc noi phat hién thi thé.

7.4. Két qua thuc hién tha tuc hanh chinh:

Trich luc khai tir

7.5. Mau don, mau to khai:

T khai ding ky khai tr theo mau tai Phu luc Thong tu s6 04/2024/TT-BTP
ngay 06/6/2024 cia Bo trueong B Tu phap.

7.6. Yéu cau, dieu kién thwc hién thii tuc hanh chinh:

*Luuy:

- Gidy to do co quan c6 tham quyeén ciia nudc o tai cap st dung dé dang ky
ho tich tai Co quan dai dién Viét Nam ¢ nudc ngoai khéng phai hop phap héa
lanh su. Truong hop ¢ nghi ngo vé tinh xéac thuc cua gidy to, Co quan dai dién
Viét Nam & nudc ngodi ¢ thé yéu cau giay to d6 phai duoc chiing nhan I13nh su
ctia co quan c6 tham quyén. Gidy to do co quan c6 tham quyén ciia nudc thir ba
cap str dung dé dang ky ho tich tai Co quan dai dién phai dugc hop phap hoa theo
quy dinh. Gidy to bang tiéng nudc ngoai trong ho so diang ky ho tich phai duoc
dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- D6 vai gidy to nop, xuat trinh néu ngudi yéu cau nop héd so theo hinh thic
truc tiép:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hoic
ban sao duoc ching thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndp ban sao ¢ ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh su ¢6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
To khai va tra lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh su chup 01 ban gidy to xuét trinh xéac
nhan da ddi chiéu véi ban chinh, dé luu hd so.

- Can bo lanh sy c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cta phéap luat ho tich.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KTNN QU @) e

Ho, chir dém, tén ngwoi yéu cau:

Pé nghi co quan ding ky khai tir cho nguoi cé tén dwdéi day:
Ho, chir dém, tén:

......................................................................................................... C4p NQAY ...... thang ...... nim

To6i cam doan nhitng noi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan caa minh.



Lam tai: ..o, ,Ngay ... thang ....... nam
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cap ban sao®: C6 D Khéng []



Chd thich:

() Ghi 16 tén co quan ding ky khai tir.

@ Chi ghi trong truong hop nguoi ¢ yéu cau dang ky hé tich chiea cé/khong
cung cap sé dinh danh cd nhan/can cwéc cong dan/thé can cuéc/chirng minh nhan dan;
khong cung cdp day dii théng tin ngay, thang, nam sinh.

Trwong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuwong
tr; néu khéng cé noi dang ky thuwong tra thi ghi theo noi ding ky tam trii; trieong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi sé dinh danh ca nhan/can cuéc cong dan/thé can cudc (vi du: Can cudc
cong dan sé 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay 20/11/2021).
Trirong hop khdng c6 sé dinh danh c& nhan/cdn cwéc cong dan/thé can cuwéc thi ghi
gidy to hop 1é thay thé (hé chiéu, chizng minh nhan dan,...).

) Néu ghi theo Giay bao tu, thi gach cum tir “Gidy to thay thé Gidy béo ta”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir’; truong hop khdng co thi muc nay dé trong.

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



8. Thu tuc dang ky lai khai tir

8.1. Thanh phdan, sé lweng hé so:

8.1.1. Thanh phan ho so:

*Gidy to phai xuit trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich caa ngudi c6 yéu cau dang ky lai khai tu.

*Giay to phai nop:

- To khai ding ky lai khai tir theo mau tai Phu luc Thong tu 04/2024/TT-
BTP (néu ngudi c6 yéu cau lya chon nop hd so theo hinh thirc tryc tiép hoic qua
hé thong buu chinh).

- Ban sao Giay chung tu trude day duoc cap hop 6. Néu khong co ban sao
Gidy chung tir trude day duoc cap hop Ié thi nop ban sao ho so, gidy to lién quan
¢6 ndi dung chizng minh su kién chét.

- Vin ban uy quyén (dugc chang thuc) theo quy dinh cia phap luat trong
truong hop ty quyén thuc hién dang ky lai khai tir. Truong hop nguoi dugc ty
quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi ty quyén
thi van ban ty quyén khéng phai ching thuc.

8.1.2. S6 luogng hd so: 01 (mdt) bo.

8.2. Thoi han gidgi quyét:

05 ngay lam viéc keé tir ngay nhan du ho so va ho so d6 khong phai xac minh.
Trudng hop phai c6 vin ban xac minh thi thoi han giai quyét khdng qua 10 ngay
lam viéc.

8.3. Poi tirong thuee hign tha tuc hanh chinh:

Céa nhéan lién quan.

8.4. Co quan gidi quyét thii tuc hanh chinh:

Co quan dai dién da dang ky viéc khai tir trudc day.

8.5. Két qud thuc hién tha tuc hanh chinh:

Trich luc khai tu.

8.6. Mdu don, mdu to khai:

T& khai dang ky lai khai tir theo mau tai Phu luc Thong tu s6 04/2024/TT-
BTP ngay 06/6/2024 cta Bo truong Bo Tu phap.

8.7. Y&u cdu, diéu kién thuc hign thi tuc hanh chinh:



- Cong dén Viét Nam da tung dugc dang ky khai tir tai Co quan dai dién
truéc ngay 01/01/2016 nhung S6 ding ky khai tir va ban chinh Gidy ching tir déu
bi mat.

- Ngudi yéu cau co trach nhiém nop day du ban sao gidy to, tai lidu c6 noi
dung lién quan dén viéc dang ky lai khai ti.

*Luuy:

- Gidy to do co quan c6 thdm quyén ciia nudce o tai cap st dung dé diang ky
ho tich tai Co quan dai dién khéng phai hop phéap hoa l&nh su. Truong hop co
nghi ngo vé tinh xac thuc cua gidy to, Co quan dai dién cd thé yéu cau giy to do
phai duoc chitng nhan 1anh su ciia co quan c6 tham quyén. Gidy td do co quan ¢o
tham quyén caa nudc thi ba cap st dung dé dang ky ho tich tai Co quan dai dién
phai duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nudc ngoai trong ho
so dang ky ho tich phai dugc dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- D6 véi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh thirc
truc tiép:

+ Truong hop ngudi yéu cau nop giay to 1 ban sao duoc cap tir sé gbe hoac
ban sao duoc ching thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di ding
Ky ndp ban sao ¢ ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
b6 1anh su c6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
To khai va tra lai cho ngudi xuét trinh, khong duoc yéu cau ngudi ding ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban giay to xuat trinh xac
nhan da di chiéu véi ban chinh, dé luu ho so.

- Can bo l1anh sy c6 trach nhiém tiép nhan ding, du hod so dang ky ho tich
theo quy dinh cta phéap luat ho tich.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KTNN QU @) e

Ho, chir dém, tén ngwoi yéu cau:

Pé nghi co quan ding ky lai khai tir cho nguoi ¢é tén dwéi day:
Ho, chir dém, tén:

Da chét vao lUC: ..o (o] To phut, ngay ............... thang ........... nam

Noi chét:

NGUYEN NNAN CREL ) et et eeeetsess oo oo
Da dang ky khai tirtai: © ngay ......... thang ......... nim .......
Gidy chang tir/Trich luc khai tirsd: @ ..., quyénsb: © ...

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trdch nhiém trudc
phap luét vé cam doan ctia minh.
Lam tai: oo ,Ngay ... thang ... nam



Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cap ban sao™: C6 D Khéng []



Chd thich:

() Ghi 16 tén co quan ding ky lai khai tir.

(,2) Chi ghi trong truong hop nguoi co yéu cau dang ky hé tich chia cé/khong
cung cap so dinh danh ca nhan/can cuoéc cdng dan/thé can cuoc/ching minh nhan dan;
khong cung cap day du thong tin ngay, thang, nam sinh.

Truong hop phai cung cdp thong tin “Noi cu trit” thi ghi theo noi dang ky thuong
trU; néu khong cé noi dang ky thuwong tra thi ghi theo noi dang ky tam tri; truong hop
khong co noi dang ky thuwong trii va noi dang ky tam tra thi ghi theo roi o hién tai.

©) Ghi s6 dinh danh cd nhdn/cdn cwéc cong dan/thé can cudc (vi du: Can cwoc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong ¢6 so dinh danh ca nhan/can cuoc cong dan/the can cudc thi ghi
giay to hop I¢ thay thé (hg chieu, chizng minh nhan dan,...).

™) Truong hop chua xac dinh dugce thi dé trong.

®) Ghi rd tén co quan da diang ky khai tir trude day.

) Chi khai trong truong hop biét rd.

) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



9. Thi tuc diang ky nhan cha, me, con giira cong dan Viét Nam cw tru &
nwéC ngoai véi nhau hoac gitra cong dan Viét Nam véi ngwdoi nuéc ngoai cung
cu tri ¢ nwéc ngoai

9.1. Thanh phdn, sé lweng hé so:

9.1.1. Thanh phan ho so:

*Gidy to phai xuét trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy ching nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thng tin c& nhan do co quan c6 tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich caa cac bén.

- Giy to ching minh dang cu tra ¢ nudc ngoai (néu co).

Truong hop giri hd so qua hé théng buu chinh thi nop ban sao cac gidy to
néu trén da dugc chang thuc hop 1€.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic cian cude dién tir (néu
nop truc tiép) hoic nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) d¢é ching minh nhan than khi
co s& ha tang ki thuat cho phép Co quan dai dién Viét nam ¢ nude ngoai két ndi
vdi CSDLQGVDC.

*Giay to phai nop:

- To khai dang ky nhan cha, me, con theo mau tai Phu luc Thong tu
04/2024/TT-BTP (néu nguoi ¢6 yéu cau lua chon nop hd so theo hinh thic truc
tiép hoic qua hé théng buu chinh).

- Ban sao Giay khai sinh hoac Trich luc khai sinh (ban sao) ctua ngudi con,
néu ngudi con da duogc dang ky khai sinh tai co quan c6 tham quyén cua Viét
Nam;

- Vin ban cta co quan y té, co quan giam dinh hoic co quan khac c6 tham
quyén trong nudc hodc nudc ngoai xac nhan quan hé cha - con, quan hé me - con.

Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con lap van
ban cam doan vé méi quan hé cha, me, con, cé it nhat hai nguoi lam chang vé méi
quan hé cha, me, con.

9.1.2. S6 luong hd so: 01 (mot) bo.

9.2. Poi tireng thuee hign tha tuc hanh chinh:

Céa nhan lién quan.

9.3. Co quan gidi quyét thii tuc hanh chinh:



Co quan dai dién Viét Nam ¢ nudce ngoai phu trach khu vuc 18nh su noi cu
trd cua nguoi duoc nhan la cha, me, con.

9.4. Két qud thgc hién tha tuc hanh chinh:

Trich luc dang ky nhan cha, me, con.

9.5. Méu don, méu to khai:

To khai dang ky nhan cha, me, con theo mau tai Phu luc Thong tu sb
04/2024/TT-BTP ngay 06/6/2024 cia Bo truedng B Tu phap.

9.6. Y8u cdu, diéu kién thuec hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khdng c6 tranh chap.

*Luuy:

- Gidy to do co quan c6 tham quyeén ciia nudc o tai cap st dung dé dang ky
ho tich tai Co quan dai dién Viét Nam & nudc ngoai khdng phai hop phap hoa
lanh su. Truong hop cd nghi ngd vé tinh xéc thuc caa gidy to, Co quan dai dién
Viét Nam & nudc ngoai ¢ thé yéu cau giay to do phai duoc chiing nhan I13nh su
ctia co quan c6 tham quyén. Gidy to do co quan c6 tham quyén ciia nudc thir ba
cap str dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nudce ngoai phai
duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nudc ngoai trong hd so dang
ky ho tich phai duoc dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- D6 véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao dugc cap tir s6 goe hoac
ban sao duoc ching thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndp ban sao ¢ ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh s ¢6 trach nhiém kiém tra gidy to xuat trinh, ddi chiéu vai thong tin trong
T khai va tra lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban gidy to xuat trinh xéac
nhan da di chiéu véi ban chinh, dé luu ho so.

- Can bo l1anh sy c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich
theo quy dinh cua phéap luat ho tich.

- Truong hop vao thoi diém ding ky khai sinh, ngudi cha yéu cau 1am tha
tuc nhan con thi Co quan dai dién két hop giai quyét viéc nhan con va dang ky



khai sinh. Co quan dai dién Viét Nam & nuéc ngoai cap déng thoi Trich luc dang
ky nhan cha, me, con va Gidy khai sinh cho nguoi yéu cau.

- Viéc dang ky nhan cha, me, con gitta cong dan Viét Nam cu tra ¢ nudc
ngoai va&i ngudi nudc ngoai chi thuc hién néu khong trai vai phap luat cia nuéc
S0 tal.



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QU @ e

Ho, chir dém, tén nguoi yéu cau:

Pé nghi co quan cong nhin nguoi cé tén dwéi day:
Ho, chit dém, tén:

Noi cu tru:
@)

Ngay, thang, nam
sinh:

Gidi tinh: @ o, DANtOC: @ e,

@

Dé nghj cép ban sao ©: C6 [] Khong []
SO lugng:.......... ban



To61 cam doan viéC Nhan..........ooovvvveenn, noi trén 1a dang su that, tw nguyén, khong
cé tranh chap va chiu trach nhiém trudc phap luat vé cam doan cta minh.

Nguoi yéu cau
Y kién ciia ngudi hién dang 13 me hoic cha® (Ky, ghi rd ho, chir dém, tén)



Chd thich:
(1) Ghi 3 tén co quan ding ky nhan cha, me, con.
@ Chi ghi trong truong hop nguwoi ¢ yéu cdu dang ky hé tich chiea cé/khdng
cung cap so dinh danh cé nhan/cin curéc cong dan/thé cdn cieéc/ching minh nhan dan.
Trwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky thuong
tr; néu khéng cé noi dang ky thwong tra thi ghi theo noi ding ky tam trii; trieong hop
khong co noi dang ky thuwong trii va noi dang ky tam tra thi ghi theo roi o hién tai.
®) Ghi sé dinh danh cd nhdn/can cuéc cong dan/thé can cudclsé Gidy khai sinh
(doi Véi tré em)
Vi du: - Can cuéc cdng dan so 025188001010 do Cuc Cdanh sat QLHC vé TTXH
cap ngay 20/11/2021.
- Gidy khai sinh s¢ 01/2014, quyén sé 02 do UBND xa My Thang, huyén
My Léc, tinh Nam Dinh cap ngay 15/11/2014.
Trirong hop khong c6 sé dinh danh c& nhan/cdn cuéc cdng dan/thé can cuoc thi
ghi gidy to hep 1é thay thé (hé chiéu, chizng minh nhan dan,...).
“) Chi khai trong truong hop ngudi Yéu cau khong dong thoi 13 nguoi nhan
cha/me/con.
®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hodc nguoi
d3 thanh nién nhung mat nang luc hanh vi dan su, ghi y kién caa nguoi cha néu me la
ngudi Yeu cau, y kién nguoi me néu cha 1a ngudi yéu cau (trir truong hop nguoi dé da
chét, mat tich, mat ning luc hanh vi dan sy hoac han ché nang lwc hanh vi dan suy).
) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.



10. Thi tuc dang ky viéc giam ho giira cong dan Viét Nam cw tra ¢ nwéc
ngoai vai nhau

10.1. Thanh phan, sé lweng hé so:

10.1.1. Thanh phan hd so:

*Gidy to phai xuét trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich caa cac bén dang ky giam ho.

- Gidy to ching minh dang cu tra & nudc s6 tai (néu co).

Truong hop giri hd so qua duong hé thong buu chinh thi ndp ban sao céac
gidy t& néu trén da duoc ching thuc hop 16.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic cian cude dién tir (néu
nop tryc tiép) hoic nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé thong dang ky ho tich truc tuyén) d¢é chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nuéc ngoai két ndi
v6i CSDLQGVDC.

*Giay to phai nop:

- TS khai ding ky giam ho theo mau tai Phu luc Thong tu 04/2024/TT-BTP
(néu ngudi c6 yéu cau lya chon nop hd so theo hinh thic truc tiép hodc qua hé
théng buu chinh).

- Vin ban ca ngudi giam ho theo quy dinh caa Bo luat dan sy ddi vai truong
hop dang ky giam ho ctr.

- Gidy to chtmg minh diéu kién giam ho duong nhién theo quy dinh cia B
luat dan su ddi véi truong hop dang ky giam ho dwong nhién; truong hop cé nhiéu
ngudi cung du diéu kién 1am giam ho dwong nhién thi ndp thém van ban thoa
thuan vé viéc ctir mot ngudi 1am giam ho duong nhién.

- Vin ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién ding ky giam ho. Truong hop nguoi duoc ty
quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi ty quyén
thi van ban ty quyén khong phai ching thuc.

10.1.2. S6 lwong hd so: 01 (mdt) bd.

10.2. Déi tirong theec hign tha tuc hanh chinh:

Céa nhan lién quan.

10.3. Co quan gidi quyét thai tuc hanh chinh:



Co quan dai dién Viét Nam & nudc ngoai phu trach khu vuc 1&nh su noi
ngudi giam ho hoac nguoi duoc giam ho la cong dan Viét Nam cu tra thuc hién
dang ky viéc gidm ho gitra cdng dan Viét Nam cu tri ¢ nudc ngoai vai nhau.

10.4. Két qud thec hién thi tuc hanh chinh:

Trich luc dang ky giam ho.

10.5. Mdu don, mdu to khai:

To khai dang ky giam ho theo mau tai Phu luc Thong tu s6 04/2024/TT-BTP
ngay 06/6/2024 cia Bo truong B Tu phap.

10.6. Y&u cau, diéu ki¢n theec hién thi tuc hanh chinh:

*Luuy:

- Gidy to do co quan c6 tham quyén cia nudc so tai cap st dung dé dang ky
ho tich tai Co quan dai dién khéng phai hop phap hda lanh sy. Truong hop co
nghi ngo vé tinh xéac thuc cua gidy to, Co quan dai dién Viét Nam ¢ nuéc ngoai
c6 thé yéu cau gidy to do phai duoc chiing nhan 1anh su cia co quan c6 tham
quyén. Gidy to do co quan c6 tham quyén cta nudc thir ba cap sir dung dé dang
ky ho tich tai Co quan dai dién Viét Nam ¢ nudc ngoai phai dugc hop phap hoa
theo quy dinh. Gidy t& bang tiéng nudc ngoai trong ho so ding ky ho tich phai
duoc dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- D6 véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao dugc cap tir s6 goe hoac
ban sao duoc ching thuc tir ban chinh thi can b 1anh sy khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
ky nop ban sao c6 ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh s ¢6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu vai thong tin trong
To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban gidy to xuat trinh xéac
nhan da di chiéu véi ban chinh, dé luu ho so.

- Can bo 1anh sy c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich
theo quy dinh cua phéap luat ho tich.



CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO
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Ho, chit dém, t8n NGUOT YEU CAU: ...coccoocoovoreereesesseceeseeeesees s

Pé nghi co quan ding Ky viéc giam hd giira:
Nguwoi gidm h:
Ho, chit dém, tén:

Nguwoi dwgc gidm h:
Ho, chir dém, tén:

T6i cam doan nhirng ndi dung khai trén day la dang sy that va chiju trach nhiém trudc
phap luat vé cam doan cua minh.



Lam tai: .o, ,Ngay ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cap ban sao®: C6 D Khéng []



Chu thich:
() Ghi 6 tén co quan ding ky giam ho.
@ Chi ghi trong trwong hop ngueoi ¢6 yéu cau dang ky hé tich chwa cé/khéng
cung cap so dinh danh cé nhan/céin curéc cong dan/thé cdn cieéc/ching minh nhan dan.
Truong hop phai cung cap théng tin “Noi cu trii” thi ghi theo noi dang ky thuong
trd; neu khong co noi dang ky thuwong tra thi ghi theo noi dang ky tam tru; truong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo noi ¢ hién tai.
®) Ghi s¢ dinh danh cd nhan/cin cuéc cdng dan/thé cin cudclsé Gidy khai sinh
(doi Véi tré em)
Vi du: - Can cuéc cdng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.
- Gidy khai sinh s¢ 01/2014, quyén sé 02 do UBND xa My Thang, huyén
My’ Léc, tinh Nam Pinh cdp ngay 15/11/2014.
Trurong hop khong c6 sé dinh danh c& nhan/cdn cudc cong dan/thé can cuoc thi
ghi gidy to hep 1é thay thé (hé chiéu, chizng minh nhan dan,...).
) P¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



11. Thi tuc ding ky cham diit, thay d6i viéc giam hé giira cong dan Viét
Nam cu tra ¢ nwéc ngoai véi nhau

11.1. Thanh phan, sé lweng hé so:

11.1.1. Thanh phan hd so:

*Gidy to phai xuit trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich caa ngudi c6 yéu cau diang ky chim dat giam ho.

Truong hop giri hd so qua hé théng buu chinh thi nop ban sao cac gidy to
néu trén da dugc chang thuc hop 1€.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé can cuéc hoic can cude dién ta (néu
nop truc tiép) hoic nop ban chup gidy to nay (néu nép qua hé théng buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) dé chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nudc ngoai két noi
vai CSDLQGVDC.

- Gidy to chimg minh dang cu tra ¢ nudc 6 tai (néu cd).

*Giay to phai nop:

- To khai dang ky cham dut gidm ho theo miu tai Phu luc Théng tu
04/2024/TT-BTP (néu ngudi ¢6 yéu cau lya chon nop ho so theo hinh thic truc
tiép hoic qua hé théng buu chinh).

- Gidy to 1am cin cir chdm dut giam ho theo quy dinh cia Bo luat dan su.

- Vin ban ay quyén (dugc ching thuc) theo quy dinh caa phap luat trong
truong hop uy quyén thuc hién ding ky chdm dat giam ho. Truong hop nguoi
duogc ty quyén 1a 6ng, ba, cha, me, con, v, chdng, anh, chi, em rudt cia nguoi
1y quyén thi van ban uy quyén khdng phai chiing thuc.

14.1.2. S6 lugng ho so: 01 (mot) bo.

11.2. Poi twong theec hién tha tuc hanh chinh:

Céa nhan lién quan.

11.3. Co quan gidi quyét thai tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nudc ngoai noi da dang ky giam hd trude do.

11.4. Két qud theec hién thi tuc hanh chinh:

Trich luc ding ky cham dat giam ho.

11.5. Miu don, miu to khai:



To khai dang ky chdm dat gidm ho theo mau tai Phu luc Thong tu sé
04/2024/TT-BTP ngay 06/6/2024 ciia Bj truong B Tu phap.

11.6. Y&u cau, diéu kién thuc hién thia tuc hanh chinh:

- Gidy to do co quan c6 thdm quyén ciia nudce o tai cap st dung dé diang ky
ho tich tai Co quan dai dién Viét Nam ¢ nudc ngoai khdng phai hop phap héa
lanh su. Truong hop ¢ nghi ngo vé tinh xéac thuc cua gidy to, Co quan dai dién
Viét nam & nudc ngoai cé thé yéu cau giay to d6 phai dugc chang nhan 13nh su
ctia co quan c6 tham quyén. Giy to do co quan c6 tham quyén cia nudc thir ba
cap st dung dé dang ky ho tich tai Co quan dai dién Viét Nam ¢ nuéc ngoai phai
duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nudc ngoai trong ho so dang
ky ho tich phai duoc dich sang tiéng Viét hoac tiéng Anh theo quy dinh.

- Do véi gidy to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh thirc
truc tiép:

+ Truong hop ngudi yéu cau nop giay to 1 ban sao duoc cap tir sé6 gbe hoac
ban sao duoc ching thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndp ban sao ¢ ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh su c6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
To khai va tra lai cho nguoi xuat trinh, khong duoc yéu cau ngudi ding ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban gidy to xuat trinh xéac
nhan da ddi chiéu véi ban chinh, dé luu ho so.

- Can bo 1anh sy 6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cta phéap luat ho tich.
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Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []



Chd thich:

@) Ghi 13 tén co quan dang ky cham dut giam ho.

@ Chi ghi trong trieong hop ngueoi c6 Yéu cau dang ky hé tich chuwa c6/khong cung
cap sé dinh danh cd nhén/can cwéc cdng dan/thé cdn curéc/ching minh nhan dan.

Truong hop phai cung cap théng tin “Noi cu trii” thi ghi theo noi dang ky thuong
trd; neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tru; truong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

) Ghi sé dinh danh ca nhan/cén cuéc cong dan/thé cdin cudclso Gidy khai sinh (doi
Vvoi tré em)

Vi du: - Can cuéc cdng dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s¢ 01/2014, quyén sé 02 do UBND x& My Thang, huyén

My Léc, tinh Nam Pinh cdp ngay 15/11/2014.

Trurong hop khodng c6 sé dinh danh c& nhan/cdn cuéc cong dan/thé can cuoc thi
ghi gidy to hep 1é thay thé (hé chiéu, chizng minh nhan dan,...).

) Ghi 16 tén co quan ding ky giam ho trude ddy (s6, ngay thang nam diang ky).

®) P¢& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi ro sb lugng.



12. Thi tuc ding Ky viéc thay ddi, cai chinh, bo sung hé tich, xac dinh
lai dan toc

12.1. Thanh phan, sé lweng hé so:

12.1.1. Thanh phan hd so:

*Gidy to phai xuét trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich ciia nguoi ¢ yéu cau thay doi, cai chinh, bd sung
ho tich, xac dinh lai dan toc.

Truong hop gui hd so qua dudng hé théng buu chinh thi ndp ban sao céc
gidy to néu trén da dugc chang thuc hop 18.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuét trinh ban chinh thé cin cudc hoic can cude dién ter (néu
nop truc tiép) hoic nop ban chup gidy to nay (néu noép qua hé théng buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) dé chung minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién két ndi voi CSDLQGVDC.

- Gidy to chimg minh dang cu tra ¢ nudc 6 tai (néu cd).

*Giay to phai nop:

- T khai thay d6i, cai chinh, b sung h tich, xac dinh lai dan toc theo mau
tai Phy luc Thong tu 04/2024/TT-BTP (néu ngudi ¢6 yéu cau lya chon nop ho so
theo hinh thuc truc tiép hoic qua hé thong buu chinh).

- Gidy to lién quan dén viéc thay d6i, cai chinh, bd sung ho tich, xac dinh lai
dan toc.

- Vin ban ay quyén (dugc ching thuc) theo quy dinh caa phap luat trong
truong hop ay quyén thuc hién viéc ding ky thay doi, cai chinh, bo sung hé tich,
xac dinh lai dan toc. Truong hop nguoi dugc uy quyén la 6ng, ba, cha, me, con,
v, chong, anh, chi, em rudt ciia nguoi Gy quyén thi van ban uy quyén khéng phai
chtng thue, nhung phai ¢6 gidy to chitng minh méi quan hé véi nguoi iy quyén.

12.1.2. S6 lwong hd so: 01 (mot) bd.

12.2. Thoi han gidi quyét:

- Ngay trong ngay lam viéc déi véi viéc bo sung ho tich, truong hop nhan hd
so sau 15 gio ma khdng giai quyét duoc ngay thi tra két qua trong ngay 1am viéc
tiép theo.

- 03 ngay lam viéc d6i vai viéc thay doi, cai chinh ho tich, xac dinh lai dan
toc. Trudng hop can phai xac minh thi thoi han dugc kéo dai khdng qua 03 ngay
lam viéc.



12.3. Poi twong theee hién tha tuc hanh chinh:

Céa nhan lién quan.

12.4. Co quan gidi quyét thai tuc hanh chinh:

- Co quan dai dién Viét Nam ¢ nude ngoai noi da dang ky ho tich trude day
thuc hién ding ky viéc thay doi, cai chinh, bo sung ho tich, xac dinh lai dan toc.

- Co quan dai dién Viét Nam ¢ nude ngoai noi da ghi vao s ho tich viéc ho
tich caa cong dan Viét Nam da duoc giai quyét tai co quan c6 tham quyén cua
nudc ngoai ciing cd tham quyén giai quyét yéu cau thay doi, cai chinh, b sung
ho tich, xac dinh lai dan toc.

12.5. Két qud theec hién thi tuc hanh chinh:

Trich luc thay dbi/cai chinh/bd sung hé tich/xac dinh lai dan toc.

12.6. Méu don, mau té khai:

T khai thay doi, cai chinh, bo sung ho tich, xac dinh lai dan toc theo mau
tai Phu luc Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap.

12.7. Y&u cau, diéu kién thec hién thi tuc hanh chinh:

* Luu y:

- Gidy to do co quan c6 tham quyén cia nudc so tai cap st dung dé dang ky
ho tich tai Co quan dai dién Viét Nam ¢ nudc ngoai khdng phai hop phap hoa
lanh su. Truong hop cd nghi ngd vé tinh xéc thuc caa gidy to, Co quan dai dién
c6 thé yéu cau gidy to do phai duoc chiing nhan 1anh su cia co quan c6 tham
quyén. Giay to do co quan c6 tham quyén cta nudc thir ba cap sir dung dé dang
ky ho tich tai Co quan dai dién Viét Nam & nudce ngoai phai dugc hop phap hoa
theo quy dinh. Gidy to bang tiéng nudc ngoai trong ho so ding ky ho tich phai
duoc dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- D6 véi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh thic
tryc tiép:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao dugc cap tir s6 gbe hoac
ban sao duoc ching thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuat trinh ban chinh thi
can bo 1anh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
ky nop ban sao cé chirng thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 18nh s 6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
T& khai va tra lai cho ngudi xuét trinh, khong dwoc yéu cau ngudi ding ky ho tich



nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban gidy to xuét trinh xac
nhan da ddi chiéu véi ban chinh, dé luu ho so.

- Can bo 1anh sy c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich
theo quy dinh cua phéap luat ho tich.



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

~ TO'KHAI PANG KY VIEC THAY DOI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KINh gi: @ e

Ho, chir dém, tén ngudi yéu cau:

Quan hé véi nguoi dugc thay doi, cai chinh, xac dinh lai dan toc, bo sung thdng
tin ho tich:

Pé nghi co quan ding ky viéc @ ................
cho nguoi cé tén dwoi day:
Ho, chir dém, tén:

@)

@

@)



T6i cam doan nhitng ndi dung khai trén day l1a dung sy that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.

Nguoi yéu ciu
(Ky, ghi r6 ho, chiz dém,tén)

Y !(ién cua nguoi dugc thay dbi ho, chit dém, tén o ) i

(néu nguoi do tr du 9 tudi tro 1én); xac dinh lai Y kién cua chavame (neu thay doi ho, chix dém,
dan toc (néu nguoi do tr du 15 tudi den dudi 18 tén cho ngudi dudi 18 tudi)

tuoi)



Chu thich:

() Ghi 16 tén co quan ding ky viéc thay doi, cai chinh, bd sung théng tin ho tich,
xac dinh lai dan toc.

O Chi ghi trong trueng hop nguoi c6 yéu cau dang ky hé tich chwea c¢6/khéng cung

cap so dinh danh cda nhan/can cuoc cong dan/thé can cuoc/chirng minh nhan dan.

Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thirong
trd; neu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuwong trii va noi dang ky tam tra thi ghi theo roi o hién tai.

©) Ghi S6 dinh danh cd nhdn/cin cudéc cong dan/thé can cudéc (vi du: Can cucc
cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khong €6 so dinh danh ca nhan/can cuéc cong dan/thé can cudc thi ghi
giay to hop I¢ thay thé (hg chieu, chizng minh nhan dan,...).

) Ghi r6 noi dung loai viéc dé nghi dang ky.

Vi du: thay doi ho, tén/ cai chinh phan khai vé chir dém cia ngudi me/ xéac dinh
lai dan toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi r loai viéc ho tich da ding ky trudc day co lién quan.

Vi du: D ding ky khai sinh tai UBND x& Ha Hoi, huyén Thuong Tin, thanh pho
Ha Noi ngay 05 thang 01 nim 2015, sé 10 quyén sé 01/2015.

©) Ghi rd noi dung dé nghi thay doi, cai chinh h tich, bo sung théng ho tich, xac
dinh lai dan toc.

Vi du: - Pugc thay doi ho tir Nguyén Vian Nam thanh Vil Van Nam.

- Puoc cai chinh ndm sinh tir 1975 thanh 1976.
M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng.



13. Tha tuc ghi vao sé h@ tich viéc két hon ciaa cong dan Viét Nam da
dwoc giai quyét tai co quan ¢é tham quyén ciia nwéc ngoai

13.1. Thanh phan, s6 lwong ho so:

13.1.1. Thanh phan hd so:

*Gidy to phai xuét trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich caa ngudi c6 yéu cau ghi chd két hon.

- Gidy to ching minh nhan than va qudc tich cia nguoi két hén voi nguoi ¢6
yéu cau ghi chi két hon do co quan c6 tham quyén cap, con gia tri.

- Gidy to ching minh dang cu tra & 6 tai (néu co).

Truong hop giri hd so qua duong hé thong buu chinh thi ndp ban sao céac
gidy to néu trén da dugc chang thuc hop 18.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic cian cude dién tir (néu
nop tryc tiép) hoac nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé thong dang ky ho tich truc tuyén) dé chung minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nuéc ngoai két ndi
v6i CSDLQGVDC.

*Giay to phai nop:

- To khai ghi chd két hon theo miu tai Phu luc Thong tu 04/2024/TT-BTP
(néu ngudi c6 yéu cau lya chon nop hd so theo hinh thic truc tiép hodc qua hé
théng buu chinh).

- Ban sao giay to chang nhan viéc két hon do co quan c6 tham quyén cua
nudc ngoai cap;

- Néu cdng dan Viét Nam da ly hon hodc hay viéc két hon tai co quan co
tham quyén nudc ngoai thi phai nop trich luc vé viéc da ghi vao S6 ho tich viéc
ly hon hozc hay viéc két hon (Trich luc ghi chd ly hon).

- Vin ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop ay quyén thuc hién viéc ghi chi két hon. Truong hop nguoi duoc ty
quyén 1a dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia ngudi uy quyén
thi van ban ay quyén khdng phai ching thuc.

13.1.2. S6 lwgng hd so: 01 (mdt) bd.

13.2. Péi twong theec hién thi tuc hanh chinh:

Céa nhan lién quan.



13.3. Co quan gidi quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nudc ngoai phu trach khu vuc 1anh su noi cong
dan Viét Nam két hon cu tra.

13.4. Két qud theec hién thi tuc hanh chinh:

Trich luc ghi cha két hon.

13.5. Mdu don, méu to khai:

T khai ghi cht két hdn theo mau tai Phu luc Thong tu s6 04/2024/TT-BTP
ngay 06/6/2024 cia Bo trueong B Tu phap.

13.6. Y&u cdu, diéu ki¢n thgc hign thi tuc hanh chinh:

- Viéc két hon gitra cong dan Viét Nam véi nhau hoic voi nguoi nudc ngoai
da duoc giai quyét tai co quan c6 tham quyén cua nudc ngodi ¢ nudc ngoai duoc
ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap tng du diéu kién két hon
va khéng vi pham diéu cam theo quy dinh cua Luat hon nhan va gia dinh Viét
Nam.

- Néu vao thoi diém ding ky tai co quan c6 thim quyén nudc ngoai, viec két
hon khong dap ung diéu kién két hon, nhung khong vi pham diéu cam theo quy
dinh cua Luat hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao S6 ho
tich viéc két hon, hau qua da dugc khic phuc hoac viéc ghi chi két hon 1a nham
bao vé quyén loi cia cong dan Viét Nam va tré em, thi viéc két hon ciing duoc
ghi vao Sb ho tich.

* Luu y:

- Gidy to do co quan c6 tham quyén cia nudc so tai cap st dung dé dang ky
ho tich tai Co quan dai dién Viét Nam ¢ nudc ngoai khdng phai hop phap hoa
lanh su. Truong hop cd nghi ngd vé tinh xéc thuc caa gidy to, Co quan dai dién
Viét Nam & nudc ngodi co thé yéu cau giay to do phai duoc chiing nhan I13nh su
clia co quan c6 tham quyén. Gidy to do co quan c6 tham quyén cua nudéc thi ba
cap str dung dé ding ky ho tich tai Co quan dai dién phai dugc hop phéap hoa theo
quy dinh. Gidy to bang tiéng nudc ngoai trong hd so diang ky ho tich phai duoc
dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- Pdi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh thuc
tryc tiép:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao dugc cap tir s6 gbe hoac
ban sao duoc ching thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
can bo 1anh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndép ban sao ¢ ching thuc.



+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh s c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu vai thong tin trong
T& khai va tra lai cho ngudi xuét trinh, khong duoc yéu cau ngudi ding ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh su chup 01 ban gidy to xuét trinh xé&c
nhan da di chiéu véi ban chinh, dé luu ho so.

- Can bo l1anh sy c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich
theo quy dinh cua phéap luat hé tich.



CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI GHI CHU KET HON
KINN QU @) e

Ho, chir dém, tén ngudi yéu cau:

®)

Pé nghi co quan ghi vao s6 viéc két hon sau day:

Ho, chir dém, tén bén nik: Ho, chit dém, tén bén nam: ................
................................................................ Ngay, thang, nam sinh: .........ccccccvveenee
Ngay, thang, nim sinh: Dan toc: @ ............ Quoc tich: @ .........
................................................................ Noi cutri: @ e,
Dan toc: @ .............. QUOCLICN: e
(2) lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
Noi cu tra: Gidy to tuy than: @

@)

Trugce khi két hon lan nay chua ting két hon/da ting két hon nhung hon nhan da
cham dat®:



T61 cam doan nhirng noi dung khai trén day la ding su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.

Lam tgi: ................ngay ... thang ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

D& nghi cap ban sao(s) Co D Khong []

Chu thich:

() Ghi 16 tén co quan thuc hién ghi cha két hon.

@ Chi ghi trong trirong hop nguoi 6 yéu cau ding ky hé tich chwa cé/khéng cung
cap so dinh danh cd nhdn/can cuéc cdng dan/thé cin cudc/chizng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky thirong
tri; néu khong cé noi dang ky thwong tri thi ghi theo noi dang ky tam trii; trwong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh cd nhdn/can cwéc cdng dan/thé cin cuéc (Vi du: Can cuéc
cong dan s¢ 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khdng cd sé dinh danh cé nhdn/can cwéc cong dan/thé can cudéc thi ghi
gidy to hop I¢ thay thé (hg chiéu, ching minh nhan dan,...).

) Ghi tén co quan, tén quoc gia nudc ngoai da dang ky ket hon tén loai glay to
chirng nhan viéc ket hén do co quan c6 tham quyen nudc ngoai cap, sb (neu cd) va ngay,
thang nam cap gidy to d6. Vi du: Pang ky két hon tai Cong hoa Phap, Giay chiring nhan
két hon sb 0A3456 cap ngay 08/3/2016.

®) Truong hop chua tirng két hon thi ghi rd “Chura tirng két hon”. Truong hop da
ting két hon thi ghi 16 can ctr cham dut quan hé hdn nhan. Néu can cir cham dit quan
hé hon nhan 1a ly hon thi ghi r6 hinh thie van ban ly hon, ngay c6 hiéu luc, tn co quan
cap.

) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.



14. Thii tuc ghi vao sé hé tich viéc ly hén, huy viéc két hén cia cong dan
Viét Nam da dwoc giai quyét tai co quan c6 tham quyén ciia nwéc ngoai

14.1. Thanh phan, s6 lwong ho so:

14.1.1. Thanh phan hd so:

*Gidy to phai xuét trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich caa ngudi c6 yéu cau ghi chd ly hén.

- Gidy to ching minh dang cu tra & nudc so tai (néu co).

Truong hop giri hd so qua duong hé thong buu chinh thi ndp ban sao céac
gidy t& néu trén da duoc ching thuc hop 16.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic cian cude dién tir (néu
nop tryc tiép) hoac nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé thong dang ky ho tich truc tuyén) d¢é chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién két ndi voi CSDLQGVDC.

*Giay to phai nop:

- T khai ghi cha ly hon theo mau tai Phy luc Thong tw 04/2024/TT-BTP
(néu ngudi c6 yéu cau lya chon nop hd so theo hinh thic truc tiép hodc qua hé
théng buu chinh).

- Ban sao Ban an, quyét dinh ly hon/hay két hon, van ban thoa thuan ly hon
hoac gidy to khac cong nhan viéc ly hon do co quan ¢ tham quyén cua nuéc
ngoai cap da co hiéu luc phap luat.

- Vin ban ay quyén (dugc ching thuc) theo quy dinh caa phap luat trong
truong hop ty quyén thuc hién viéc ghi cha ly hon. Truong hop ngudi duoc ty
quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi uy quyén
thi van ban uy quyéen khéng phai chang thuc.

14.1.2. S6 luogng hd so: 01 (mot) bd.

14.2. Péi twong theec hién thi tuc hanh chinh:

Céa nhan lién quan.

14.3. Co quan gidi quyét thai tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nuac ngoai phu trach khu vuc 1anh su noi cong
dan Viét Nam cu tra.

14.4. Két qud thec hién thi tuc hanh chinh:

Trich luc ghi chu ly hén.



14.5. Méu don, mau to khai:

T khai ghi chd ly hdn theo mau tai Phy luc Thong tu s6 04/2024/TT-BTP
ngay 06/6/2024 cia Bo truong B Tu phap.

14.6. Y8u cdu, diéu kign thgc hign thi tuc hanh chinh:

- Ban an, quyét dinh ly hon, huy két hon, van ban thoéa thuan ly hon da co
hiéu luc phap luat hodc gidy to khéc cong nhan viéc ly hon do co quan c6 tham
quyén ciia nudc ngodi cap khong vi pham quy dinh cua Luat hon nhan va gia dinh.

- Viéc ly hon, hay két hon cia cong dan Viét Nam do co quan co tham quyén
nudc ngoai giai quyét khong thude truong hop cd don yéu cau thi hanh tai Viét
Nam hoic c6 don yéu cau khdng cong nhan tai Viét Nam.

*Luuy:

- Gidy to do co quan c6 tham quyén cia nudc so tai cap st dung dé dang ky
ho tich tai Co quan dai dién Viét Nam ¢ nudc ngoai khéng phai hop phap héa
lanh su. Trudong hop cé nghi ngd vé tinh xéc thuc caa gidy to, Co quan dai dién
Viét Nam & nudc ngodi ¢ thé yéu cau giay to do phai duoc chiing nhan I13nh su
clia co quan c6 tham quyén. Giay to do co quan c6 tham quyén ciia nudc thir ba
cap sir dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nudc ngoai phai
duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nudc ngoai trong ho so dang
ky ho tich phai duoc dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- D6 vai gidy to nop, xuat trinh néu ngudi yéu cau nop héd so theo hinh thic
truc tiép:

+ Truong hop ngudi yéu cau nop gidy to 1 ban sao duoc cap tir sé gbe hoac
ban sao duoc ching thuc tir ban chinh thi can b 1anh sy khéng dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
ky nop ban sao cé chirng thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh su ¢6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh su chup 01 ban gidy to xuét trinh xéac
nhan da ddi chiéu véi ban chinh, dé luu hd so.

- Can bo lanh sy c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh ctia phép luat ho tich.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON
KINN QU @) e

Ho, chir dém, tén ngudi yéu cau:

Pé nghi ghi vao s6 hd tich VIEC @.........cocvvieieeee e da dwoc
giai quyet tai co quan c6 tham quyeén caa nwéc ngoai cho nguwoi dwdi day:
Ho, chir dém, tén:



Gigitinh: ..ol DAN tOC: @ Qubc tich: @)oo,
Giay to tuy than: @

Cap ngay........... thang ........ 10F:131 1 RO PPRTR
T6i cam doan nhirng noi dung khai trén day la dtng su that va chiu trach nhiém
trudc phap luat vé cam doan ctia minh.

Lamtai: .............ngay ....... thang ....... nam

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)




Chu thich:

() Ghi rd tén co quan thyc hién ghi chi ly hon.

@ Chi ghi trong trurong hop nguoi ¢ yéu cau dang ky ho tich chwa cé/khéng cung
cap so dinh danh cd nhdn/can cuéc cdng dan/thé cin cuéc/chizng minh nhan dan.

Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thirong
trU; néu khong cé noi dang ky thuwong tra thi ghi theo noi dang ky tam tri; truong hop
khong co noi dang ky thuwong trii va noi dang ky tam tra thi ghi theo roi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cwéc cdng dan/thé cin cuéc (Vi dy: Can cudéc
cong dan sé 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay 20/11/2021).
Trieong hop khdng c6 sé dinh danh cd nhan/can cwéc cong dan/thé cdan cuéc thi ghi
gidy to hop Ié thay thé (hé chiéu, chizng minh nhan dan,...).

) Ghi rd loai viéc thuc té: ly hdn hoidc huy viéc két hon.

) Ghi rd tén loai giy to (Ban an/quyét dinh/ théa thuan/céc hinh thirc khac), sé,
tén co quan, ngay thang nam cap gidy to chitng minh viéc ly hon/hay viéc két hon.

©) Ghi r6 tén co quan nudc ngoai da giai quyét ly hon/huy két hon.

() Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.



15. Thi tuc ghi vao sé hd tich cac viéc h tich di ding Ky tai co quan c6
thAm quyén ciia nwéc ngoai (gidm h@; nhan cha, me, con; xac dinh cha, me
con; nudi con nudi; khai tir; va nhirng thay doi khac)

15.1. Thanh phan, sé lweng hé so:

15.1.1. Thanh phan hd so:

*Gidy to phai xuét trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy ching nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ¢4 nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich caa ngudi c6 yéu cau.

- Giy to ching minh dang cu tra & nudc s6 tai (néu o).

Truong hop giri hd so qua hé théng buu chinh thi nop ban sao cac gidy to
néu trén da dugc chang thuc hop 1€.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic cian cude dién tir (néu
nop truc tiép) hoic nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé théng dang ky ho tich truc tuyén) dé chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nuéc ngoai két ndi
vdi CSDLQGVDC.

*Giay to phai nop:

- To khai ghi vao so6 ho tich viéc khai tir; To khai ghi vao so ho tich viéc
giam ho, nhan cha me con; To khai ghi vao s6 ho tich viéc nudi con nudi; To khai
ghi vao s6 ho tich cac viéc ho tich khac theo mau tai Phu luc Thong tu
04/2024/TT-BTP (néu nguoi c6 yéu cau hra chon nop hd so theo hinh thic truc
tiép hoic qua hé théng buu chinh).

- Ban sao gidy to ching minh viéc ho tich da duoc giai quyét tai co quan cd
tham quyén caa nudc ngoai.

- Vin ban ay quyén (dugc ching thuc) theo quy dinh cta phap luat trong
truong hop ty quyén thyc hién viéc ghi chi. Truong hop nguoi dugc ay quyeén 13
6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi uy quyén thi vin
ban uy quyén khdng phai ching thyc.

15.1.2. S6 lugng hd so: 01 (mot) bo.

15.2. Déi tirong theec hign tha tuc hanh chinh:

Céa nhan lién quan.

15.3. Co' quan gidi quyét thi tuc hanh chinh:



Co quan dai dién Viét Nam ¢ nudc ngoai phu trach khu vuc 1anh su noi cong
dan Viét Nam cu tra.

15.4. Két qud thuec hién tha tuc hanh chinh:

Trich luc ghi chu thay ddi ho tich.

15.5. Mdu don, mdu to khai:

To khai ghi vao s ho tich viéc khai ta; To khai ghi vao sé ho tich viéc giam
ho, nhan cha me con; T& khai ghi vao sé ho tich viéc nudi con nudi; To khai ghi
vao s6 ho tich céc viéc ho tich khéac theo mAau tai Phu luc Thong tu s6 04/2024/TT-
BTP ngay 06/6/2024 cta Bo truong Bo Tu phap.

15.6. Y&u cdu, diéu kién thec hién thi tuc hanh chinh:

*Luuy:

- Gidy to do co quan c6 tham quyeén ciia nudc o tai cap st dung dé dang ky
ho tich tai Co quan dai dién Viét Nam & nudc ngoai khdng phai hop phap hoa
lanh su. Truong hop cd nghi ngd vé tinh xéc thuc caa gidy to, Co quan dai dién
Viét Nam & nudc ngoai ¢ thé yéu cau giay to do phai duoc chiing nhan I13nh su
ctia co quan c6 tham quyén. Gidy to do co quan c6 tham quyén ciia nudc thir ba
cap str dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nudce ngoai phai
duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nudc ngoai trong hd so dang
ky ho tich phai duoc dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- D6 véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao dugc cap tir s6 goe hoac
ban sao duoc ching thuc tir ban chinh thi can bo 1anh sy khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da ddi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndp ban sao ¢ ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo 1anh s ¢6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
T khai va tra lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh sy chup 01 ban gidy to xuat trinh xéac
nhan da di chiéu véi ban chinh, dé luu ho so.

- Can bo 1anh sy c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich
theo quy dinh cua phéap luat ho tich.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU
KENN QU @) e

Ho, chir dém, tén nguoi yéu cau:

Pé nghi co’ quan ghi vao S6 h tich viéc khai tir cho nguoi ¢ tén dwdi day:
Ho, chir dém, tén:

@



T6i cam doan nhirng ndi dung khai trén day la dang sy that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

Lam tai: o, ngay .....thang ..... nam
Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

D& nghi cp bin sao®: C6 D Khong (]
So6 lugng:............ ban



Chu thich:

) Ghi 13 tén co quan thuc hién ghi vao S6 hé tich viéc khai tir.

@ Chi ghi trong truong hop nguoi c6 yéu cau ding ky hé tich chwa cé/khong
cung cap sé dinh danh cd nhdn/can cuéc cdng dan/thé can cudc/chizng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thurong
tr(; néu khéng cé noi dang ky thuwong tra thi ghi theo noi ding ky tam trii; trieong hop
khong c6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo roi ¢ hién tai.

®) Ghi s¢ dinh danh cd nhan/can cuéc cong dan/thé can cuéc (Vi du: Can cude
cong dan sé 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay 20/11/2021).
Trieong hop khdng c6 sé dinh danh cd nhan/can cwéc cong dan/thé cdan cuéc thi ghi
gidy to hop 1é thay thé (hé chiéu, chizng minh nhan dan,...).

) Ghi rd tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.

®) Ghi 15 tén co quan nudc ngoai da dang ky khai tur.

®) P¢& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi ro sb lugng.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI
KENN QU @) s

Ho, chir dém, tén ngwoi yéu cau:

Dé nghi co quan ghi vao S6 hd tich viéc nudi con nudi cho nguoi cé tén dwdi day:
Ho, chir dém, tén:

La con nudi ciaa:
Ho, chir dém, tén me:

Ngay, thang, nam sinh: ..o Dan toc: @ Quéc tich:
2



CAp ngay .......... thang ............... NAM ..ooverereeeenenns
T6i cam doan nhing nodi dung khai trén day 1a dung sy that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

N

Lamtgi: ... ngay ... thang ... nam

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

D& nghi cap ban sa0®: C6 D Khong []
SO lugng:....... ban



Chd thich:
() Ghi 13 tén co quan thuc hién ghi vao S6 ho tich viéc nudi con nubi.
@ Chi ghi trong truong hop nguoi ¢ yéu cdu dang ky hé tich chiea cé/khong
cung cap sé dinh danh cd nhdn/can cuéc cdng dan/thé can cudc/chizng minh nhan dan.
Truong hop phai cung Cap théng tin “Noi cw trii” thi ghi theo noi dang ky thuong
trU; néu khong cé noi dang ky thuwong tra thi ghi theo noi dang ky tam tri; truong hop
khong co noi dang ky thuong trii va noi dang ky tam tra thi ghi theo roi o hién tai.
) Ghi s dinh danh ca nhan/cén cuéc cong dan/thé cin cuéclso Gidy khai sinh (ddi
Voi tré em)
~ Vidy: - Can cuéc cong dan so 025188001010 do Cyuc Canh sat QLHC vé TTXH
cép ngay 20/11/2021.
- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x& My Thang, huyén
My Léc, tinh Nam Dinh cap ngay 15/11/2014.
Truong hop khong co s6 dinh danh cd nhan/can cudc cong dan/thé can cuc thi
ghi giay to hop I¢é thay thé (hg chieu, chizng minh nhan dan,...).
) Ghi rd tén gidy to chirng minh viéc nudi con nudi do co quan c6 tham quyén
Clia nuwdC NYoai cap.
) Ghi rd tén co quan nudc ngoai da giai quyét viéc nudi con nudi.
©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

KINN QU @) oo

Ho, chir dém, tén ngudi yéu cau:

bé nghi co quan ghi VAo So ho tich
............................................................................................. cho nguoi dudi day

Ho, chir dém,

Ngay, thang, nam

Gigitinh: @ DAN toC: @ Quéc tich: @
Noi cu tri: @

Gidy khai sinh/Giay to tly than: @

LA: O e Ctia ngudi cé tén dwdi day:

Ho, chir dém,

Ngay, thang, nam

Gigitinh: @ DANtOC: @ Quéc tich: @
Noi cu

()

®)



T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém truéc
phap luat vé cam doan cia minh.
Lam tgi: ... Ngay ... thang ....... nam

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

S0 lugng:....... ban

Chu thich:
) Ghi 13 tén co quan thuc hién ghi vao S6 ho tich.
(?) Chi ghi trong truong hop nguoi €6 yéu cau ding ky ho tich chwa c6/khong
cung cap so dinh danh ca nhan/can cuoc cong dan/thé can cuoc/chieng minh nhan dan.
Truong hop phai cung Cdp théng tin “Noi cu trii” thi ghi theo noi déing ky thiong
trd; neu khong coé noi dang ky thuwong tra thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thwong trii va noi dang ky tam tra thi ghi theo noi o hién tai.
@) Ghi s¢ dinh danh ca nhan/cdn curéc cdng danithé céin cuéclsé Gidy khai sinh (doi
Vol tré em)
~ Vidy: - Can cuéc cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.
- Giay khai sinh s6 01/2014, quyén so 02 do UBND x& My Thang, huyén
My Léc, tinh Nam Dinh cap ngay 15/11/2014.
Truong hop khong co s6 dinh danh ca nhan/can cwéc cong dan/the can cuoc thi
ghi giay to hop l¢é thay thé (h¢g chieu, chizng minh nhan dan,...).
) Ghi r3 loai viéc ho tich da duoc giai quyét tai co quan c6 tham quyén cta nudc
ngoai (giam hg, nhan cha, me, con).
) Ghi rd mdi quan hé: 1a cha/me/con/ngudi giam ho.
© Ghi r5 tén giy to ching minh sy kién ho tich da duoc co quan ¢ thim quyen
cua nudc ngoai cap.
() Ghi 13 tén co quan nudc ngoai da giai quyét sy kién ho tich.
® Pé& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH CAC VIEC HO TICH KHAC
KENN QU @) oot

Ho, chir dém, tén ngudi yéu cau:

@

cho nguoi c6 tén dwéi day:
Ho, chir dém, tén:

Gigi tinh: @ DANtOC: @ Quéc tich
(2)

Noi cu tru:

(2



T6i cam doan nhirng ndi dung khai trén day la dang su that va chiju trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: ..........ngay .. thang ...... nam

Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao™: C6 D Khéng (]
SO luong:....... ban



Chu thich:

() Ghi 13 tén co quan thuc hién ghi vao S6 ho tich.

(?) Chi ghi trong truong hop nguoi €6 yéu cau dang ky ho tich chua c6/khéng
cung cap so dinh danh ca nhdn/can cuoc cdng dan/thé can cuoc/chirng minh nhan dan.

Truong hop phai cung cdp thong tin “Noi cu trit” thi ghi theo noi dang ky thuong
trU; néu khong cé noi dang ky thuwong tra thi ghi theo noi dang ky tam tri; truong hop
khong co noi dang ky thwong trii va noi dang ky tam tra thi ghi theo roi o hién tai.

©) Ghi s6 dinh danh cd nhdn/cdn cwdc cdng dan/thé can cudc (vi du: Can cwoc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong €6 so dinh danh ca nhan/can cusc cong dan/the can cudc thi ghi
giay to hop I¢ thay thé (hg chieu, chizng minh nhan dan,...).

) Ghi rd loai viéc ho tich da dang ky (vi du: thay doi ho tich).

) Ghi rd tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.

©) Ghi r5 tén co quan nudc ngoai da dang ky su kién ho tich.

() P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



16. Thii tuc ghi vao sé6 hd tich viéc khai sinh di d:ing ky tai co quan c6
thAm quyén ciia nuwéc ngoai

16.1. Thanh phan, sé lweng hé so:

16.1.1. Thanh phan hd so:

* Gidy tor phai xuat trinh:

- Ho chiéu hoic ching minh nhan dan, thé can cudce cong dan, thé can cudc,
can cude dién tir, gidy chimng nhan Thé cin cudc hoac cac gidy to khac cé dan anh
va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than, qudc tich caa cha/ va me tré em.

- Gidy to ching minh dang cu tra & nudc so tai (néu co).

Truong hop giri hd so qua duong hé thdng buu chinh thi ndp ban sao céac
gidy t& néu trén da duoc ching thuc hop 16.

Truong hop ngudi yéu cau 1a cong dan Viét Nam da duoc cap sb dinh danh
ca nhan thi c6 thé xuat trinh ban chinh thé cin cudc hoic cian cude dién tir (néu
nop tryc tiép) hoic nop ban chup gidy to nay (néu nop qua hé théng buu chinh
hoac giri qua hé thong dang ky ho tich truc tuyén) d¢é chang minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién két ndi voi CSDLQGVDC.

* Giay to phai nop:

- T khai ghi vao so ho tich viéc khai sinh theo mau tai Phu luc Thong tu sd
04/2024/TT-BTP (néu nguoi c6 yéu cau lua chon nop hd so theo hinh thic truc
tiép hoic qua hé théng buu chinh).

- Ban sao Gidy khai sinh do co quan c6 tham quyén nudc ngoai cap.

- Vin ban thoa thuan lva chon quéc tich Viét Nam cho con cua cha, me d6i
véi truong hop ngudi duoc ghi chd khai sinh ¢é cha hoac me la cdng dan Viét
Nam, nguoi kia 13 ngudi nuéc ngoai; néu cha, me khdng nop hd so truc tiép thi
chir ky trén van ban théa thuan phai dugc cong chung hop 1€.

- Vin ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop tiy quyén thuc hién viéc ghi chi. Trudng hop ngudi duoc uy quyén Ia
6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia nguoi uy quyén thi vin
ban uy quyén khdng phai chiing thuc.

16.2.2. S6 lwong hd so: 01 (mdt) bd.

16.2. Poi twong theec hién tha tuc hanh chinh:

Céa nhéan co lién quan.

16.3. Co quan gidi quyét thai tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nudc ngoai phu trach khu vuc 1&nh su noi cha,
Me cua tré cu tra hodc noi tré em duogc sinh ra.



16.4. Két qud thuc hién thi tuc hanh chinh:

Trich luc ghi vao s6 ho tich viéc khai sinh va ban sao Gidy khai sinh néu
nguoi yéu cau dé nghi.

16.5. Mdu don, mdu to khai:

T khai ghi vao sb ho tich viéc khai sinh theo méu tai Phu luc Théng tu sd
04/2024/TT-BTP cua Bo truéng Bo Tu phap.

16.6. Y&u cau, diéu kién theec hién thi tuc hanh chinh:

- Gidy to do co quan c6 thdm quyén ciia nudce o tai cap st dung dé diang ky
ho tich tai Co quan dai dién Viét Nam & nudc ngoai khdng phai hop phap héa
lanh su. Truong hop ¢ nghi ngo vé tinh xé&c thuc cua gidy to, Co quan dai dién
Viét Nam & nudc ngodi ¢ thé yéu cau giay to do phai duoc chiing nhan I13nh su
clia co quan c6 tham quyén. Giay to do co quan c6 tham quyén ciia nudc thir ba
cap sir dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nudc ngoai phai
duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nudc ngoai trong ho so dang
ky ho tich phai duoc dich sang tiéng Viét hoac tiéng Anh theo quy dinh.

- Do véi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh thic
truc tiép:

+ Truong hop ngudi yéu cau nop gidy to 1 ban sao duoc cap tir sé gbe hoac
ban sao duoc ching thuc tir ban chinh thi can b 1anh sy khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
can bo 1anh sy kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
Ky ndp ban sao ¢ ching thuc.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
b6 1anh su c6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu vai thong tin trong
To khai va tra lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky ho tich
nop thém ban sao gidy to d6. Can bo 1anh su chup 01 ban gidy to xuét trinh xéac
nhan da ddi chiéu véi ban chinh, dé luu hd so.

- Can bo l1anh sy c6 trach nhiém tiép nhan ding, du hod so dang ky ho tich
theo quy dinh cua phéap luat ho tich.



CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH
KINN QU @ e

Ho, chir dém, tén ngwdi yéu cau:

Pé nghi co quan ghi vao S6 hd tich viéc khai sinh cho ngudi cé tén duéi diy:
Ho, chir dém, tén:

Pi duoc dang ky khai sinh tai®



Gidy khai Sinh s6© ........cocoeeieiveieree, CAp Ngay........ [
To6i cam doan nhitng noi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luét vé cam doan ctia minh.

Lamtai: ............ngay ... thang ....... nam

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

beé nghi cap ban sao Giay khai sinh ®: Cc')I:I Khong |:|

Chu thich:

(1) Ghi 15 tén co quan ghi vao So ho tich viéc khai sinh

@ Chi ghi trong trieong hop ngueoi €6 yeu cau ddang ky hé tich chira cé/khéng cung
cap o dinh danh cd nhan/can cwdéc cdng dan/chizng minh nhan dan.

Truong hop phai cung Cap théng tin “Noi cw trii” thi ghi theo noi ding ky thuong
trU; néu khong cé noi dang ky thwong trua thi ghi theo noi dang ky tam tri; truong hop
khong co6 noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

® Ghi s6 dinh danh c& nhan/can cudéc cong dan/thé can cuoc (vi du: Can cuoc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong c6 so dinh danh ca nhan/can cuéc cong dan/the can cudc thi ghi
giay to hop l¢ thay the (hg chieu, chizng minh nhén dan,...).

) Ghi day du ngay, thang sinh cua cha, me (néu co).

) Ghi 15 tén co quan, tén qudc gia nudc ngoai da dang ky khai sinh.

) Ghi s, ngay, thang, nim co quan nudc ngodi cap Gidy khai sinh hoic gidy to
c6 gia tri twong duong Giy khai sinh.

M P¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng.



17. Thi tuc cap Giay phép nhap canh thi hai, hai cét, tro cot vé Viét
Nam

17.1. Thanh phdn, sé lweng hé so:
17.1.1. Thanh phan hé so:

a. Gidy to chitng minh nguoi d@é nghj thuge dién néu tai Diéu 5 Thong tw so
01/2011/TT-BNG:

- Pon dé nghi dua thi hai, hai cét, tro cét vé Viét Nam theo Mau sé 01/NG-
LS.

- 01 ban chup ho chiéu hoac gidy to c6 gia tri xuat canh, nhap canh cia nguoi
dé nghi:

- 01 ban chup gidy to chang minh quan hé than nhan vai nguoi chét;

- 01 ban gdc van ban 1y quyen trong truong hop nguoi dé nghi thugc dién
néu tai khoan 2 Bicu 5 Thong tu s6 01/2011/TT-BNG.

- 01 ban gdc vin ban uy guyén trong truong hop ngudi dé nghi 1a co quan,
don vi chu quan cua nguoi chét néu tai khoan 3 Picu 5 Thong tu s6 01/2011/TT-
BNG.

b. Gidy to ching minh nguwoi chét thuge dién néu tai Diéu 3 Théng tir s6
01/2011/TT-BNG:

- Ban goc ho chiéu hoac gidy to ¢ gia tri xuat canh, nhap canh cia nguoi
chét (néu co);

- 01 ban chyp The thuong trd tai Viét Nam cua nguoi chét trong trudng hop
nguoi chét thuoc dién néu tai diém ¢ khoan 1 Biéu 3 Thong tu so 01/2011/TT-
BNG;

- 01 ban chup gidy ching tir do co' quan ¢6 tham quyen clia nuéc ngoai hoac
Co quan dai dién cap;

- 01 ban chup gidy ching nhéan vé sinh, kiém dich y té do co quan ¢ thém
quyén cua nudc ngoai cap (doi vai thi hai); giay chang nhan khai quét va glay
chung nhan vé sinh, klem dich y té do co quan c6 tham quyén ciia nudc ngoai Cap
(d6i véi hai cot); gidy chang nhan hoa thiéu thi hai (d6i véi tro cdt);

- Trudng hop nguoi chét thudc dién néu tai diém b khoan 1 Piéu 3 Thong tu
6 01/2011/TT-BNG: (i) 01 ban chup Pon xin phép mang thi hai, hai cét, tro cot
ctia ngudi than vé chon cét, bao quan tai dia phuong theo mau s6 02/NG-LS c6
x&c nhan dong y cia Uy ban nhan dan x4, phuong, thi tran cia Viet Nam hogc co
quan quan ly nghia trang; va (ii) 01 ban chup mét trong cac loai glay to cua than
nhan nguoi chét: Thé cin cudc cong dan, Xac nhan thong tin vé cu tra, Phiéu
cung cap thong tin trong Co sé dit liéu qudc gia vé dan cu, Co so dit lidu can cudc,
Thé thuong tra. Trudng hop co quan tiép nhan hd so co thé khai thac duoc thong
tin vé noi thuong trd cta than nhan nguoi chét trong Co s& dit liéu ho tich dién
tir, Co s6 dit liéu quéc gia vé dan cu, thi khong yéu cau nop ban chup gidy to nay.

17.1.2. S6 lwgng hd so: 01 (Mot) bo.


https://thuvienphapluat.vn/van-ban/linh-vuc-khac/thong-tu-01-2011-tt-bng-thu-tuc-cap-giay-phep-nhap-canh-thi-hai-hai-cot-125912.aspx
https://thuvienphapluat.vn/van-ban/linh-vuc-khac/thong-tu-01-2011-tt-bng-thu-tuc-cap-giay-phep-nhap-canh-thi-hai-hai-cot-125912.aspx
https://thuvienphapluat.vn/van-ban/linh-vuc-khac/thong-tu-01-2011-tt-bng-thu-tuc-cap-giay-phep-nhap-canh-thi-hai-hai-cot-125912.aspx
https://thuvienphapluat.vn/van-ban/linh-vuc-khac/thong-tu-01-2011-tt-bng-thu-tuc-cap-giay-phep-nhap-canh-thi-hai-hai-cot-125912.aspx
https://thuvienphapluat.vn/van-ban/linh-vuc-khac/thong-tu-01-2011-tt-bng-thu-tuc-cap-giay-phep-nhap-canh-thi-hai-hai-cot-125912.aspx
https://thuvienphapluat.vn/van-ban/linh-vuc-khac/thong-tu-01-2011-tt-bng-thu-tuc-cap-giay-phep-nhap-canh-thi-hai-hai-cot-125912.aspx

17.2. Péi twong thuec hién thi tuc hanh chinh:

Ca4 nhan, co quan, to chic 6 lién quan.

17.3. Co quan gidi quyét thai tuc hanh chinh:

- Co quan dai dién noi c6 ngudi chét hqéc Co quan dai dién kiém r)hiém nu6e
d6 hoac Co quan dai dién noi thuén tién nhat, néu & nude cd nguoi chét khdng cd
Co quan dai dién.

- Co quan phdi hop: UBND x4, phuong, thi tran hoic co quan qudn ly nghia
trang tai Viét Nam noi cho phép chon cat/bao quan thi hai, hai cot, tro cot.

17.4. Két qud thuc hién thi tuc hanh chinh:
Gidy cap phép nhap canh thi hai, hai cét, tro cét.
17.5. Mdu don, mdu té khai:

Pon xin dua thi hai, hai cdt, tro cét vé& nudc theo Mau 01/NG-LS; Pon xin
phép mang thi hai/hai cét/tro cdt ciia ngudi than vé chon cat/bao quan tai dia
phuong theo Mau 02/NG-LS ban hanh kém theo Théng tu s6 01/2011/TT-
BNG ngay 20/6/2011 cua Bo trusng Bo Ngoai giao quy dinh thu tuc cap gidy
phép nhap canh thi hai, hai cét, tro cot vé Viét Nam.


https://thuvienphapluat.vn/van-ban/linh-vuc-khac/thong-tu-01-2011-tt-bng-thu-tuc-cap-giay-phep-nhap-canh-thi-hai-hai-cot-125912.aspx
https://thuvienphapluat.vn/van-ban/linh-vuc-khac/thong-tu-01-2011-tt-bng-thu-tuc-cap-giay-phep-nhap-canh-thi-hai-hai-cot-125912.aspx

MAu s6 01/NG-LS

CONG HOA XA HQI CHU NGHIA VIET NAM
Socialist Republic of Vietnam
Doc 1ap - Tu do - Hanh phuc
Independence - Freedom - Happiness

PON XIN PUA THI HAIL, HAI COT, TRO COT VE VIET NAM
APPLICATION FOR A PERMIT FOR CORPSE, BONES, BODY ASH TO ENTER

VIETNAM
Nguoi [am on/ APPLICANT .....ooiiiiiiiiiiiiie i anes
NEAY SINN: Loiiiiiiiieiiececeeee e Noisinh: ....ooooiiiiiiii
Date of Birth: Place of Birth:
Ho chiéu/Gidy to dilai s6: ................... Ngay cap: .......... Noi cap: .......... Nudc cap

Passport/Travel Document number: Date of issue: Place of issue: Country of Issue
D01 0 4V

Address:

Pé nghi Pai st quan/Tong Lanh sw quan Viét Nam cip Gidy phép nhép canh cho thi
hai, hai cot, tro cot caa:

Hereby request the Embassy/the Consulate General of Vietnam to issue an entry permit for
corpse, bones, body ash of:

HO t81 NGUOT CREE: ...

Decedent's full name:

Ngay sinh: ................. Noisinh: ....oooooiiiiiiiiii, Gi6i tinh: o Nam o N
Date of Birth: Place of Birth: Sex: o Male o Female

D01 0 4V L O
Address:

Ho chiéu/Gidy to dilai s&: ................ Ngay cip: ........... Noi cip: .........

Passport/Travel document number: Date of issue: Place of issue:

Chét luc: ........... gio.......... ,Ngay ...... thang ........ nam...... Noichét .....................
Died on dd mm yyyy Place of Death

Ly do chét:

Case of death:
Gidy chung tir s6, DAY CAP, CO QUAN CAP: «..vneeeeeeee e
Number, Issuing date and Authority of the Certificate of Death:

Pé dua vé Viét Nam an tang tai:

To be moved to Vietnam to bury at



Nhap canh tai: o0 Tan Son Nhéat o Noi Bai o Noi khéc ...... S6 chuyén bay: ..... Cua hing:

Port of entry o others: Flight number: Air company:

Du kién ngay nhap canh:

Proposed date of entry:

Théng tin vé ngudi di kém thi hai, hai cot, tro cot/ Details of the person accompanying the
corpse/ bones/ body ash:

Ho va tén:

Full name
Ngay SINh: oo, Noisinh: ..o
Date of Birth: Place of Birth:

Noi thuong tru:

Address:

Ho chiéuso: ......ooeevininnn. Ngay cap: ........... Noicap: ...ocennnnn. Nudce cap

dd mm yyyy
Nguwoi lam don/Applicant



MAu s6 02/NG-LS

CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc 1dp - Tw do - Hanh phiic

PON XIN PHEP MANG THI HAL, HAI COT, TRO COT CUA NGUOI THAN VE CHON
CAT, BAO QUAN TAI PIA PHUONG

Kinh giri: Uy ban Nhén dan xi/phwong/thi trin...
huyén/quén...
tinh/thanh pho...

TOTTBN JA e

(0 5 a1 1 - ST

Lam don nay dé nghi UBND xé/phudng cho phép gia dinh t6i dwoc mang thi hai/ hai c¢bt/ tro ¢t cua:

HO VA 181 NEUTT CREE: ...t

Ngay Sinh: .oooeveiiiiiieieeeee e, noisinh: ................. quanhé: ...,
NEAY ChEE: ..o, 001 Chét: ..o
V& CHON CAY/ DAO QUAT TA1 ..o ee e nines

Gia dinh chung toi mong duoc UBND x4/ phudng/ thi trin xem xét va chap thuan./.

Y kién cua UBND x&/ phuong/ thi tran Ngay ... thang ... nam ...
(ghi ré dong y hay khong dong y) Nguoi lam don
......................................... (ky

Ngay... thang ...nam ...
TM. UBND x4/ phuong/ thi tran...
(ky, ghi v ho tén, chirc vu va dong dau)



